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Understand	the	key	differences	between	annexures,	exhibits,	and	appendices	in	contracts.	Learn	their	unique	roles,	usage,	and	relevance	in	legal	and	business	contexts.	4	min	read	updated	on	March	07,	2025	Annexures	are	stand-alone	documents	attached	to	the	main	contract	for	supplementary	information.	Exhibits	are	physical	or	digital	items	often
used	as	evidence	in	court	or	as	supplements	in	contracts.	Appendices	are	dependent	collections	of	supplementary	materials	added	to	the	end	of	documents.	Each	serves	a	unique	purpose	in	contracts	and	legal	documentation,	providing	clarity	and	supporting	evidence.	The	difference	between	annexure	and	exhibit	is	important	for	anyone	entering	a
contract	to	know.	In	any	contract,	an	addendum	is	any	additional	documentation	that	was	not	included	with	the	original	portion	of	the	contract.	It	is	considered	an	ad	hoc	item	and	is	usually	put	together	and	executed	after	the	original	contract	was	filed.	In	can	include:	Additional	terms.	Obligations.	General	information	relevant	to	the	original
contract.	Typically	an	addendum	is	found	at	the	end	of	the	document	and	can	also	be	used	to	more	clearly	state	information	that	may	have	been	unclear	in	the	original	document.	Other	terms	used	to	refer	to	an	addendum	might	be:	Appendix.	Annex.	Bibliographies.	Enclosures.	Exhibits.	When	creating	an	addendum,	you	will	want	to	make	sure	you	use
language	that	denotes	the	importance	of	the	information	and	to	show	whether	or	not	it	is	considered	an	integral	part	of	the	original	document.What	Is	an	Exhibit?An	exhibit	refers	to	a	document	or	paper	that	is	presented	during	a	court	hearing	or	trial.	It	can	also	be	given	to:	Persons	taking	depositions.	Auditors.	Arbitrators.	Any	other	instance	where
there	needs	to	be	proof	of	facts.	Once	entered	into	the	record	evidence	will	be	labeled	with	identification	and	will	become	a	part	of	the	legal	record.	An	exhibit	must	be	a	tangible	or	physical	item	and	can	include	such	things	as:	Documents.	Papers.	Charts.	Maps.	These	physical	items	will	be	considered	part	of	your	evidence	or	proof	in	your	case.	An
exhibit	can	also	be	used	as	a	supplement	to	a	contract.Types	of	Exhibits	and	Their	UsageExhibits	can	vary	widely	based	on	their	application:	Legal	Evidence	Exhibits:	Used	in	court	to	support	arguments	or	claims.	They	include	tangible	items	such	as	contracts,	photographs,	and	diagrams.	Contractual	Exhibits:	These	are	attached	to	agreements	to
clarify	details	or	provide	specific	examples,	such	as	payment	schedules	or	specifications	for	services	or	products.	Digital	Exhibits:	Increasingly,	exhibits	also	include	electronic	files,	such	as	email	chains	or	digital	logs,	as	admissible	evidence	in	legal	and	contractual	contexts.	Exhibits	are	carefully	labeled	and	cataloged,	especially	in	legal	settings,
ensuring	they	are	referenced	clearly	and	integrated	seamlessly	into	the	case	or	document.What	Is	an	Annex?An	annex	is	often	a	stand-alone	document	providing	additional	information	to	that	which	is	contained	in	the	original	document.	You	will	often	see	an	annex	associated	with	a	business	model.	An	annex	differs	from	an	appendix	in	the	fact	that	it
can	be	considered	without	having	to	review	the	main	text.When	to	Use	an	AnnexAnnexes	are	particularly	useful	in:	Business	Contracts:	Providing	additional	resources,	like	technical	specifications,	that	support	the	main	document.	International	Agreements:	Annexes	often	outline	terms	agreed	upon	by	different	parties	without	disrupting	the	flow	of	the
main	document.	Complex	Reports:	Supplementing	data	or	analysis	that	does	not	fit	neatly	into	the	primary	content	but	is	essential	for	reference.	An	annex	should	always	be	referenced	in	the	main	document	to	maintain	clarity	and	ensure	readers	understand	its	relevance.What	Is	an	Appendix?An	appendix	is	usually	a	collection	of	materials	that	will	be
placed	at	the	end	of	a	contract,	This	material	is	supplementary	and	cannot	stand	independent	of	the	original	document.	It	will	often	contain	data	or	reference	material	that	was	in	the	original	copy	and	is	used	to	add	more	details	or	provide	a	visual	of	information	in	the	original	document.	You	will	often	find	the	term	appendix	used	in	research.
Typically,	an	appendix	will	be	written	by	the	original	author	of	the	piece	and	an	annex	by	someone	else.Key	Differences	Between	Appendix,	Annex,	and	ExhibitWhile	these	terms	are	often	used	interchangeably,	understanding	their	differences	is	crucial:	Appendix:	Dependent	on	the	main	document,	typically	containing	additional	data,	charts,	or
references	created	by	the	primary	author.	Annex:	A	supplementary,	often	stand-alone	document	that	can	be	understood	without	the	main	text.	Exhibit:	Physical	or	digital	items	used	for	evidence	or	clarification,	primarily	in	legal	contexts.	Each	serves	a	distinct	role	and	caters	to	specific	needs	within	legal	or	contractual	documentation,	ensuring	the
document	remains	comprehensive	and	accessible.FAQ	Section:	What	is	the	main	difference	between	an	annexure	and	an	exhibit?An	annexure	is	a	supplementary	document	providing	additional	information	to	the	main	document,	while	an	exhibit	is	a	tangible	or	digital	item	used	as	evidence	or	support.	Can	annexures	and	exhibits	be	used
interchangeably?No,	annexures	are	standalone	supporting	documents,	whereas	exhibits	are	specific	items,	often	serving	as	evidence	in	legal	or	contractual	contexts.	Are	appendices	always	written	by	the	primary	author?Yes,	appendices	are	generally	written	by	the	document's	author	and	include	supplementary	data	or	references	directly	related	to
the	main	content.	How	should	annexures	be	referenced	in	a	contract?Annexures	should	be	clearly	mentioned	in	the	main	document,	with	a	description	of	their	purpose	and	relevance	to	avoid	ambiguity.	What	is	an	example	of	a	contractual	exhibit?A	product	specification	chart	attached	to	a	service	agreement	is	an	example	of	a	contractual	exhibit.	It
provides	detailed	clarity	about	the	terms	agreed	upon.	If	you	need	help	with	the	difference	between	annexure	and	exhibit,	you	can	post	your	legal	need	on	UpCounsel's	marketplace.	UpCounsel	accepts	only	the	top	5	percent	of	lawyers	to	its	site.	Lawyers	on	UpCounsel	come	from	law	schools	such	as	Harvard	Law	and	Yale	Law	and	average	14	years	of
legal	experience,	including	work	with	or	on	behalf	of	companies	like	Google,	Menlo	Ventures,	and	Airbnb.	If	there	are	several	schedules,	and	in	any	event	if	the	transaction	documentation	is	rather	voluminous,	it	is	a	good	idea	to	include	a	list	of	schedules	in	the	main	agreement.		M&A	transactions	tend	to	include	the	list	underneath	the	table	of
contents	(or	on	a	separate	page	after	the	table	of	contents);	ordinary	course	contracts	occasionally	list	the	annexes	underneath	the	signature	block.	How	to	number	schedules?	Schedules	should	be	identified	by	a	number	or	letter.	In	the	agreement,	the	number	serves	as	the	identifier	(and	both	the	chosen	reference	word	(schedule,	annex	etc.)	and	the
number	should	be	marked).	Also	the	numbering	style	can	be	chosen	freely,	although	it	is	a	good	idea	to	establish	the	numbering	style	as	part	of	the	company’s	or	firm’s	contract	drafting	conventions	(or	the	house	style).	The	numbering	can	be	in	numerals	(Schedule	1,	2,	3),	in	Roman	numbering	(Exhibit	I,	II,	III)	or	in	capitals	(Annex	A,	B,	C).	A
regularly	adopted	alternative	style	for	numbering	schedules	is	to	use	the	number	of	the	section	in	which	the	schedule	is	first	referred	to.	This	would	mean	that	if	for	instance	Section	8.1	refers	to	a	schedule	with	the	seller’s	warranties,	such	schedule	would	be	numbered	Schedule	8.1	(and	in	subsequent	sections	referring	to	the	same	schedule,	the	8.1
number	would	be	maintained).	Accordingly,	annexes	embedded	into	a	schedule	would	refer	to	the	number	of	the	clause	in	the	annex.	Schedules	that	are	referred	to	in	the	definitions	(whereas	definitions	should	not	be	numbered)	are	assigned	a	number	that	corresponds	to	its	sequential	appearance	(i.e.	such	that	the	first	schedule	would	be	Schedule
1.1(a),	a	schedule	referred	to	in	a	subsequent	definition	Schedule	1.1(b),	etc.).	If	a	section	first	refers	to	two	different	schedules	(e.g.	both	the	warranties	schedule	and	the	disclosure	letter),	the	numbering	style	of	schedules	requires	a	choice,	because	a	sub-paragraph	of	the	section	might	also	contain	first-called-upon	schedules,	in	which	case	the
reference	Schedule	8.1(a)	in	section	8.1	might	conflict	with	the	first-reference	in	subparagraph	8.1(a).	Large	transactions	and	schedules	Schedules	to	schedules	(annexes	to	schedules).	If	a	transaction	becomes	complex	(and	hence	the	master	or	umbrella	agreement	contains	several	sub-agreements),	those	sub-agreements	will	likely	contain	schedules
as	well.	Although	there	is	no	limit	of	the	number	of	schedules	which	can	be	contained	within	scheduled	documents;	a	document	structure	with	more	than	three	levels	is	not	usual.	Common	examples	of	multi-layered	transaction	documents	are:	a	share	or	asset	purchase	agreement	contains	a	schedule	with	all	the	seller’s	warranties;	whereas	such	a
warranties	schedule	will	contain	factual	details	and	lists	of	assets,	intellectual	property	rights	and	material	contracts	in	annexes	attached	to	the	warranties	schedule;	the	same	applies	to	the	disclosure	schedule,	which	is	usually	a	schedule	to	the	share	or	asset	purchase	agreement,	and	which	will	itself	have	annexes	in	which	the	disclosed	court
proceedings,	claims,	intellectual	property	infringement	claims,	disputed	patent	registrations	or	building	renewal	plans	are	attached;	a	joint	venture	agreement	may	have	a	business	contribution	agreement	as	a	schedule,	such	contribution	will	take	the	form	of	a	share	or	asset	transfer	agreement	and,	accordingly,	any	warranties	will	be	addressed	in	an
attachment	to	the	contribution	agreement.	Embedding	schedules	into	schedules	raises	the	naming	question	again.	It	is	a	good	idea	to	use	a	different	naming	convention	for	these	embedded	schedules.	For	example,	it	is	a	good	idea	to	refer	to	the	schedules	to	the	main	agreement	as	schedule	and	to	call	the	attachments	to	those	schedules
an	annex	(or	exhibit).	Whatever	naming	policy	you	choose,	apply	it	consistently	across	all	schedules.	Scheduled	subdivided	into	schedule	parts.	In	some	cases,	an	overload	of	schedules	could	be	created	if	the	above	ideas	were	followed	consistently.	This	can	be	prevented	by	dividing	a	schedule	into	several	parts.	For	example,	the	business	of	a	joint
venture	can	be	described	in	part	1,	the	scope	of	the	non-compete	provisions	in	part	2	and	territorial	arrangements	(e.g.	level	of	exclusivity)	in	part	3.	As	another	example,	a	schedule	related	to	the	transfer	of	a	business	may	address	owned	real	estate	in	part	1	and	leased	buildings	in	part	2;	a	schedule	identifying	intellectual	property	rights	may	list
owned	registered	IP	in	part	1;	IP	that	is	subject	to	licences	to	third	parties	may	list	those	licences	in	part	2,	and	IP	that	is	available	pursuant	to	a	licence	from	third	parties	could	be	listed	in	part	3.	Where	to	place	(sequential	order)?	The	sequence	of	schedules	is	normally	in	the	order	in	which	they	appear	in	the	agreement.	It	might	be	a	good	idea	to	re-
arrange	the	order.	Typically,	the	list	of	products	and	prices	is	made	the	first	schedule	(even	though	the	definition	of	General	Terms	and	Conditions	precedes	the	definition	of	Products	in	which	those	schedules	are	referred	to).	As	another	example,	the	list	of	acquired	companies	in	a	schedule	to	a	share	purchase	agreement	should	probably	precede	all
other	schedules	(except	maybe	for	a	list	of	the	selling	entities).	Formatting	schedules.	It	is	good	practice	to	use	a	cover	sheet	for	each	schedule	(consistently).	However,	if	the	contents	of	all	the	schedules	allow,	as	is	the	case	in	most	ordinary	course	contracts,	it	is	appropriate	to	start	the	contents	immediately	underneath	the	schedule	title.	It	is	a	good
idea	to	use	different	headers	and	footers	for	the	schedules	(i.e.	in	which	the	schedule	title	and	the	agreement	to	which	it	relates	are	identified).	In	large	transactions,	where	the	documents	may	fill	one	or	more	binders,	it	is	useful	to	insert	a	tab	page.	Closing	documents.	In	M&A	transactions	and	financing	transactions,	it	is	appropriate	to	include	the
closing	documentation	as	the	last	‘schedule’	of	the	transaction	binders.	(I	put	schedule	between	quotation	marks	because	these	documents	are	often	not	mentioned	in	the	agreement	itself	but	are	inevitably	a	part	of	the	transaction.	Such	‘schedule’	would	contain	the	powers	of	attorney,	approving	corporate	resolutions,	copies	of	the	executed	deeds	of
transfer,	resignation	letters,	director	appointments	and	side	letters.	Post-closing	replacements.	When	a	transaction	is	closed,	it	is	a	good	practice	to	replace	the	schedules	that	contain	non-signed	(agreed	form)	agreements	that	were	to	be	signed	on	closing	(and	have	been	signed)	with	copies	of	the	final	signed	ones.	We	use	cookies	on	our	website	to
give	you	the	most	relevant	experience	by	remembering	your	preferences	and	repeat	visits.	By	clicking	“We	agree”,	you	agree	to	the	use	of	ALL	the	cookies.	However,	you	may	visit	"Cookie	settings"	to	finetune	your	agreement.Manage	consent	As	an	English	translator,	you	have	likely	had	or	will	have	to	translate	legal	documents,	particularly
commercial	contracts	with	linked	documents.	When	translating	the	word	"Appendix",	which	of	the	following	English	words	should	be	used:	Appendix,	Annex,	Exhibit,	Attachment,	Schedule,	Addendum?	This	article	will	assist	you	answer	the	questions	above.	Giúp	bạn	Phân	biệt	Appendix,	Annex,	Exhibit,	Attachment,	Schedule	và	AddendumAttachment
refers	to	any	document	that’s	attached	to	the	primary	document.Appendix	is	an	additional	document	attached	at	the	end	of	the	main	document	to	provide	additional	information.	Annex	refers	to	content	attached	to	a	document	or	report.	Schedule	is	a	list	or	category	of	goods	or	services,	a	statement	attached	to	a	document	that	provides	detailed
information	about	the	issues	mentioned	in	the	main	document.	Exhibit is	a	document	referenced	in	the	contract,	whose	function	is	to	establish	the	volume	and	specifications	of	the	items	to	be	delivered	under	the	contract.	Addendum is	a	document	or	information	attached	or	supplemented	to	clarify,	correct	or	substantiate	information	in	the	original
document.	Read	more:	Translation:	Six	tools	to	improve	quality	and	efficiency	If	an	attached	document	has	an	‘additional’	function	and	is	part	of	the	contract,	and	is	important	in	ensuring	the	validity	of	that	contract,	then	that	attached	document	needs	to	be	called	an Appendix .If	the	attached	document	is	a	separate	document	from	the	contract,
containing	information	that	can	be	changed	by	each	party	to	the	contract	without	affecting	the	validity	of	the	contract,	nor	requiring	changes	to	the	contract	content	accordingly,	then	the	attached	document	should	be	called Annex .	Understand	the	key	differences	between	annexures,	exhibits,	and	appendices	in	contracts.	Learn	their	unique	roles,
usage,	and	relevance	in	legal	and	business	contexts.	4	min	read	updated	on	March	07,	2025	Annexures	are	stand-alone	documents	attached	to	the	main	contract	for	supplementary	information.	Exhibits	are	physical	or	digital	items	often	used	as	evidence	in	court	or	as	supplements	in	contracts.	Appendices	are	dependent	collections	of	supplementary
materials	added	to	the	end	of	documents.	Each	serves	a	unique	purpose	in	contracts	and	legal	documentation,	providing	clarity	and	supporting	evidence.	The	difference	between	annexure	and	exhibit	is	important	for	anyone	entering	a	contract	to	know.	In	any	contract,	an	addendum	is	any	additional	documentation	that	was	not	included	with	the
original	portion	of	the	contract.	It	is	considered	an	ad	hoc	item	and	is	usually	put	together	and	executed	after	the	original	contract	was	filed.	In	can	include:	Additional	terms.	Obligations.	General	information	relevant	to	the	original	contract.	Typically	an	addendum	is	found	at	the	end	of	the	document	and	can	also	be	used	to	more	clearly	state
information	that	may	have	been	unclear	in	the	original	document.	Other	terms	used	to	refer	to	an	addendum	might	be:	Appendix.	Annex.	Bibliographies.	Enclosures.	Exhibits.	When	creating	an	addendum,	you	will	want	to	make	sure	you	use	language	that	denotes	the	importance	of	the	information	and	to	show	whether	or	not	it	is	considered	an
integral	part	of	the	original	document.What	Is	an	Exhibit?An	exhibit	refers	to	a	document	or	paper	that	is	presented	during	a	court	hearing	or	trial.	It	can	also	be	given	to:	Persons	taking	depositions.	Auditors.	Arbitrators.	Any	other	instance	where	there	needs	to	be	proof	of	facts.	Once	entered	into	the	record	evidence	will	be	labeled	with
identification	and	will	become	a	part	of	the	legal	record.	An	exhibit	must	be	a	tangible	or	physical	item	and	can	include	such	things	as:	Documents.	Papers.	Charts.	Maps.	These	physical	items	will	be	considered	part	of	your	evidence	or	proof	in	your	case.	An	exhibit	can	also	be	used	as	a	supplement	to	a	contract.Types	of	Exhibits	and	Their
UsageExhibits	can	vary	widely	based	on	their	application:	Legal	Evidence	Exhibits:	Used	in	court	to	support	arguments	or	claims.	They	include	tangible	items	such	as	contracts,	photographs,	and	diagrams.	Contractual	Exhibits:	These	are	attached	to	agreements	to	clarify	details	or	provide	specific	examples,	such	as	payment	schedules	or
specifications	for	services	or	products.	Digital	Exhibits:	Increasingly,	exhibits	also	include	electronic	files,	such	as	email	chains	or	digital	logs,	as	admissible	evidence	in	legal	and	contractual	contexts.	Exhibits	are	carefully	labeled	and	cataloged,	especially	in	legal	settings,	ensuring	they	are	referenced	clearly	and	integrated	seamlessly	into	the	case	or
document.What	Is	an	Annex?An	annex	is	often	a	stand-alone	document	providing	additional	information	to	that	which	is	contained	in	the	original	document.	You	will	often	see	an	annex	associated	with	a	business	model.	An	annex	differs	from	an	appendix	in	the	fact	that	it	can	be	considered	without	having	to	review	the	main	text.When	to	Use	an
AnnexAnnexes	are	particularly	useful	in:	Business	Contracts:	Providing	additional	resources,	like	technical	specifications,	that	support	the	main	document.	International	Agreements:	Annexes	often	outline	terms	agreed	upon	by	different	parties	without	disrupting	the	flow	of	the	main	document.	Complex	Reports:	Supplementing	data	or	analysis	that
does	not	fit	neatly	into	the	primary	content	but	is	essential	for	reference.	An	annex	should	always	be	referenced	in	the	main	document	to	maintain	clarity	and	ensure	readers	understand	its	relevance.What	Is	an	Appendix?An	appendix	is	usually	a	collection	of	materials	that	will	be	placed	at	the	end	of	a	contract,	This	material	is	supplementary	and
cannot	stand	independent	of	the	original	document.	It	will	often	contain	data	or	reference	material	that	was	in	the	original	copy	and	is	used	to	add	more	details	or	provide	a	visual	of	information	in	the	original	document.	You	will	often	find	the	term	appendix	used	in	research.	Typically,	an	appendix	will	be	written	by	the	original	author	of	the	piece	and
an	annex	by	someone	else.Key	Differences	Between	Appendix,	Annex,	and	ExhibitWhile	these	terms	are	often	used	interchangeably,	understanding	their	differences	is	crucial:	Appendix:	Dependent	on	the	main	document,	typically	containing	additional	data,	charts,	or	references	created	by	the	primary	author.	Annex:	A	supplementary,	often	stand-
alone	document	that	can	be	understood	without	the	main	text.	Exhibit:	Physical	or	digital	items	used	for	evidence	or	clarification,	primarily	in	legal	contexts.	Each	serves	a	distinct	role	and	caters	to	specific	needs	within	legal	or	contractual	documentation,	ensuring	the	document	remains	comprehensive	and	accessible.FAQ	Section:	What	is	the	main
difference	between	an	annexure	and	an	exhibit?An	annexure	is	a	supplementary	document	providing	additional	information	to	the	main	document,	while	an	exhibit	is	a	tangible	or	digital	item	used	as	evidence	or	support.	Can	annexures	and	exhibits	be	used	interchangeably?No,	annexures	are	standalone	supporting	documents,	whereas	exhibits	are
specific	items,	often	serving	as	evidence	in	legal	or	contractual	contexts.	Are	appendices	always	written	by	the	primary	author?Yes,	appendices	are	generally	written	by	the	document's	author	and	include	supplementary	data	or	references	directly	related	to	the	main	content.	How	should	annexures	be	referenced	in	a	contract?Annexures	should	be
clearly	mentioned	in	the	main	document,	with	a	description	of	their	purpose	and	relevance	to	avoid	ambiguity.	What	is	an	example	of	a	contractual	exhibit?A	product	specification	chart	attached	to	a	service	agreement	is	an	example	of	a	contractual	exhibit.	It	provides	detailed	clarity	about	the	terms	agreed	upon.	If	you	need	help	with	the	difference
between	annexure	and	exhibit,	you	can	post	your	legal	need	on	UpCounsel's	marketplace.	UpCounsel	accepts	only	the	top	5	percent	of	lawyers	to	its	site.	Lawyers	on	UpCounsel	come	from	law	schools	such	as	Harvard	Law	and	Yale	Law	and	average	14	years	of	legal	experience,	including	work	with	or	on	behalf	of	companies	like	Google,	Menlo
Ventures,	and	Airbnb.	By	Tayyaba	Rehman	&	Maham	Liaqat	—	Updated	on	March	31,	2024Annexes	are	supplementary	materials	added	to	the	end	of	a	document	to	support	its	content,	whereas	exhibits	are	items	or	documents	presented	as	evidence	in	a	legal	context.An	annex	serves	as	an	addition	to	a	main	document,	providing	supplementary
information	or	data	that	supports	the	document's	content.	It	is	often	used	in	reports,	contracts,	and	academic	papers	to	include	detailed	information	without	cluttering	the	main	text.	On	the	other	hand,	an	exhibit	is	specifically	used	in	legal	proceedings	or	exhibits	in	museums	or	galleries,	where	it	refers	to	items	or	documents	presented	as	evidence	or
for	public	viewing.	These	items	are	directly	referenced	within	the	main	legal	documents,	court	cases,	or	displayed	with	descriptions	for	educational	or	informational	purposes.Annexes	are	generally	appended	to	the	end	of	a	document	and	are	considered	part	of	the	document	itself,	enhancing	the	reader's	understanding	or	providing	additional	data.
They	can	include	charts,	tables,	or	detailed	analyses.	Whereas,	exhibits,	in	a	legal	context,	are	presented	during	trials	or	hearings	and	are	used	to	support	a	party's	argument	or	to	prove	a	point	in	a	case.	They	can	range	from	physical	evidence	to	documents	or	photographs.In	academic	or	professional	reports,	annexes	are	numbered	or	lettered
sequentially	and	referred	to	within	the	main	body	of	the	text.	This	organizational	method	helps	readers	easily	locate	the	referenced	material.	Exhibits,	however,	are	often	labeled	according	to	their	sequence	of	presentation	in	a	legal	case	or	the	order	of	their	relevance	to	the	case,	assisting	legal	professionals	and	juries	in	tracking	the
evidence.Annexes	can	also	include	additional	resources	like	bibliographies,	glossaries,	or	technical	specifications	related	to	the	main	document.	This	inclusion	helps	in	extending	the	document's	utility	and	reference	value.	Exhibits,	in	contrast,	are	curated	to	influence	the	viewer's	understanding	or	decision,	especially	in	legal	or	exhibition	contexts,
focusing	on	persuasion	or	educational	value.While	both	annexes	and	exhibits	serve	to	provide	additional	information,	the	context	and	purpose	of	their	use	distinguish	them	significantly.	Annexes	enhance	and	complement	the	main	document,	whereas	exhibits	are	used	to	demonstrate,	prove,	or	explain	specific	points	in	legal,	educational,	or	exhibition
settings.A	supplementary	material	added	to	a	document.An	item	or	document	presented	as	evidence	in	legal	contexts	or	displayed	in	museums.Reports,	contracts,	academic	papers.Legal	proceedings,	museums,	galleries.To	provide	additional	information	supporting	the	main	content.To	present	evidence	or	for	public	viewing	and	education.Numbered
or	lettered	sequentially	and	referenced	in	the	main	text.Labeled	according	to	sequence	or	relevance	to	the	case	or	display.Enhances	understanding	or	adds	data	to	the	main	document.Demonstrates,	proves,	or	explains	points	in	a	specific	context.Additional	material	appended	to	a	book.The	textbook’s	annex	provides	answers	to	the	exercises.An	item	or
document	used	as	evidence	in	court.The	photograph	was	submitted	as	Exhibit	A	in	the	trial.Attachments	or	appendices	to	official	documents.The	proposal’s	annex	contained	detailed	project	timelines.A	display	or	piece	shown	in	a	museum	or	gallery.The	ancient	vase	was	the	central	exhibit	in	the	Greek	history	section.An	extension	of	a	main	document
containing	supplementary	information.The	contract	had	an	annex	listing	all	the	subsidiary	companies.Documents	or	physical	items	used	to	prove	a	point	in	legal	cases.The	emails	were	marked	as	exhibits	in	the	corporate	lawsuit.A	supplementary	document	added	to	the	end	of	a	report.The	research	report	included	an	annex	detailing	the	raw
data.Evidence	presented	in	legal	proceedings.The	lawyer	introduced	several	exhibits	to	support	the	case.A	section	at	the	end	of	a	document	for	additional	resources.The	policy	paper's	annex	included	a	comprehensive	bibliography.An	artifact	displayed	for	public	viewing.The	science	center’s	latest	exhibit	features	interactive	technology
demonstrations.Add	as	an	extra	or	subordinate	part,	especially	to	a	documentThe	first	ten	amendments	were	annexed	to	the	Constitution	in	1791To	show	outwardly;	displayExhibited	pleasure	by	smiling.Add	(territory)	to	one's	own	territory	by	appropriationThe	left	bank	of	the	Rhine	was	annexed	by	France	in	1797To	present	for	others	to	seeRolled	up
his	sleeve	to	exhibit	the	scar.A	building	joined	to	or	associated	with	a	main	building,	providing	additional	space	or	accommodationThe	school's	one-storey	wooden	annexTo	present	in	a	public	exhibition	or	contestExhibited	her	paintings	at	a	gallery.An	addition	to	a	documentTo	give	evidence	or	an	instance	of;	demonstrateYoung	musicians	eager	to
exhibit	their	talent.A	plant	that	exhibits	dimorphism.To	append	or	attach,	especially	to	a	larger	or	more	significant	thing.To	put	something	on	public	display.To	incorporate	(territory)	into	an	existing	political	unit	such	as	a	country,	state,	county,	or	city.A	public	showing;	an	exhibitionSpent	the	afternoon	at	the	art	exhibit.To	add	or	attach,	as	an
attribute,	condition,	or	consequence.Each	exhibit	in	the	show	took	hours	to	assemble.A	building	added	on	to	a	larger	one	or	an	auxiliary	building	situated	near	a	main	one.(Law)	Something	marked	for	identification	with	the	purpose	of	being	introduced	as	evidenceAn	addition,	such	as	an	appendix,	that	is	made	to	a	record	or	other	document.(Informal)
Something	used	as	an	example,	as	when	arguing	or	making	a	pointYou	never	do	your	chores—Exhibit	A.An	addition,	an	extension.(transitive)	To	display	or	show	(something)	for	others	to	see,	especially	at	an	exhibition	or	contest.He	wanted	to	exhibit	his	baseball	cards.An	appendix	to	a	book	or	document.(transitive)	To	demonstrate.The	players
exhibited	great	skill.An	addition	or	extension	to	a	building.(intransitive)	To	put	on	a	public	display.Will	you	be	exhibiting	this	year?An	addition	to	the	territory	of	a	country	or	state,	from	a	neighbouring	country	or	state,	normally	by	military	force.(medicine)	To	administer	as	a	remedy.To	add	something	to	another	thing,	especially	territory;	to
incorporate.The	ancient	city	of	Petra	was	annexed	by	Rome.An	instance	of	exhibiting.To	attach	or	connect,	as	a	consequence,	condition,	etc.To	annex	a	penalty	to	a	prohibition,	or	punishment	to	guilt(intransitive)	To	join;	to	be	united.A	public	showing;	an	exhibition.The	museum's	new	exhibit	is	drawing	quite	a	crowd.To	join	or	attach;	usually	to
subjoin;	to	affix;	to	append;	-	followed	by	to.(legal)	An	article	formally	introduced	as	evidence	in	a	court.Exhibit	A	is	this	photograph	of	the	corpse.To	join	or	add,	as	a	smaller	thing	to	a	greater.He	annexed	a	province	to	his	kingdom.To	hold	forth	or	present	to	view;	to	produce	publicly,	for	inspection;	to	show,	especially	in	order	to	attract	notice	to	what
is	interesting;	to	display;	as,	to	exhibit	commodities	in	a	warehouse,	a	picture	in	a	gallery.Exhibiting	a	miserable	example	of	the	weakness	of	mind	and	body.To	attach	or	connect,	as	a	consequence,	condition,	etc.;	as,	to	annex	a	penalty	to	a	prohibition,	or	punishment	to	guilt.To	submit,	as	a	document,	to	a	court	or	officer,	in	course	of	proceedings;
also,	to	present	or	offer	officially	or	in	legal	form;	to	bring,	as	a	charge.He	suffered	his	attorney-general	to	exhibit	a	charge	of	high	treason	against	the	earl.To	administer	as	a	remedy;	as,	to	exhibit	calomel.Something	annexed	or	appended;	as,	an	additional	stipulation	to	a	writing,	a	subsidiary	building	to	a	main	building;	a	wing.Any	article,	or
collection	of	articles,	displayed	to	view,	as	in	an	industrial	exhibition;	a	display;	as,	this	exhibit	was	marked	A;	the	English	exhibit.An	addition	that	extends	a	main	buildingA	document	produced	and	identified	in	court	for	future	use	as	evidence.Take	illegally,	as	of	territory;The	Israelis	are	annexing	more	and	more	territory	on	the	West	BankAn	object	or
statement	produced	before	a	court	of	law	and	referred	to	while	giving	evidenceTake	(territory)	by	conquest;Something	shown	to	the	public;The	museum	had	many	exhibits	of	oriental	artShow	an	attribute,	property,	knowledge,	or	skill;He	exhibits	a	great	talentTo	show,	make	visible	or	apparent;The	Metropolitan	Museum	is	exhibiting	Goya's	works	this
monthWhy	don't	you	show	your	nice	legs	and	wear	shorter	skirts?National	leaders	will	have	to	display	the	highest	skills	of	statesmanshipShow	or	demonstrate	something	to	an	interested	audience;She	shows	her	dogs	frequentlyWe	will	demo	the	new	software	in	WashingtonShe	parades	her	new	husband	around	townIn	a	legal	case,	an	exhibit	serves	as
evidence	presented	to	support	arguments	or	prove	facts	to	the	court.Yes,	annexes	can	include	charts,	graphs,	and	other	forms	of	graphical	data	to	support	the	document's	content.While	exhibits	are	commonly	associated	with	courtrooms,	they	are	also	used	in	museums	and	galleries	for	display	purposes.Annexes	provide	detailed	supporting
information,	data,	or	resources	in	academic	papers,	enriching	the	research	without	disrupting	the	main	narrative.An	annex	is	a	supplementary	section	added	to	the	end	of	a	document	to	provide	additional	information	without	overcrowding	the	main	content.Annexes	in	contracts	provide	detailed	terms,	conditions,	or	specifications	that	are	crucial	for
clear,	comprehensive	agreements.In	a	legal	context,	any	item	or	document	that	can	provide	proof	or	support	a	claim	can	be	considered	an	exhibit.The	terms	are	often	used	interchangeably,	but	an	annex	is	generally	more	standalone,	providing	extensive	supplementary	material,	whereas	an	appendix	is	more	directly	tied	to	the	text.Exhibits	are
authenticated	through	testimony	or	evidence	that	confirms	their	reliability	and	relevance	to	the	case.Exhibits	in	museums	are	significant	for	their	educational	value,	showcasing	artifacts	or	artworks	to	inform	and	engage	the	public.When	preparing	exhibits	for	a	trial,	considerations	should	include	relevance,	clarity,	and	the	ability	to	conclusively
support	or	refute	aspects	of	the	case.Yes,	digital	materials,	such	as	databases,	websites,	or	electronic	documents,	can	be	included	as	annexes	in	documents	or	exhibits	in	legal	contexts.There	is	no	strict	limit,	but	annexes	should	be	used	judiciously	to	ensure	the	main	document	remains	coherent	and	focused.In	educational	exhibits,	they	play	a	crucial
role	in	visual	learning,	allowing	visitors	to	explore	concepts	or	history	through	tangible	displays.Annexes	should	be	clearly	referenced	within	the	main	body	of	the	document,	usually	indicated	by	numbers	or	letters	for	easy	navigation.Feverishly	vs.	FeverouslyGlen	vs.	HollowTayyaba	Rehman	is	a	distinguished	writer,	currently	serving	as	a	primary
contributor	to	askdifference.com.	As	a	researcher	in	semantics	and	etymology,	Tayyaba's	passion	for	the	complexity	of	languages	and	their	distinctions	has	found	a	perfect	home	on	the	platform.	Tayyaba	delves	into	the	intricacies	of	language,	distinguishing	between	commonly	confused	words	and	phrases,	thereby	providing	clarity	for	readers
worldwide.	Maham	Liaqat	Contracts	are	complex	and	can	be	difficult	to	understand,	but	they	are	necessary	to	do	business.	In	this	article,	we’ll	try	to	make	contracts	less	intimidating	by	explaining	several	common	documents	that	are	attached	to	or	related	to	contracts.	An	amendment	means	making	a	change	to	a	contract	that	already	exists.
Amendments	do	not	replace	the	entire	contract,	just	the	sections	that	have	been	modified.	If	one	party	wants	to	change	a	term	or	a	few	terms	of	a	contract,	they	can	amend	those	terms	instead	of	creating	a	whole	new	contract.	Sometimes	it	may	be	better	to	create	a	new	contract	instead	of	an	amendment,	for	example,	if	you	want	to	change	a	bulk	of
the	contract.	It’s	important	to	note	that	amendments	to	contracts	must	be	in	writing	–	verbal	agreements	are	not	sufficient	to	amend	a	written	contract.	Schedules	are	sometimes	referred	to	as	appendices,	but	they	are	different.	In	contracts,	schedules	are	included	at	the	end	of	the	document	to	incorporate	information	and	terms	that	are	part	of	the
contract.	Certain	terms	belong	in	a	schedule	rather	than	in	the	contract	if	they	are	very	complex	or	detailed.	These	terms	usually	take	the	form	of	charts,	lists	and	long	descriptions.	Some	examples	of	information	to	include	in	a	schedule	are	detailed	warranties	in	Share	Purchase	Agreements	and	lists	of	fees	for	services	in	Independent	Contractor
Agreements.	3.	Appendices	An	appendix	is	a	document	attached	to	the	end	of	a	contract	that	contains	detailed	information,	like	a	schedule.	But,	the	difference	is	that	appendices	contain	supplementary	information	that	is	not	included	in	the	contract.	Appendices	are	used	to	elaborate	on	or	clarify	certain	terms	or	information	in	the	contract	but	they	do
not	include	terms	that	are	part	of	the	contract.	Appendices	are	more	often	used	in	reports	than	in	contracts.	An	exhibit	is	another	type	of	document	that	can	be	attached	to	the	end	of	a	contract.	Like	an	appendix,	an	exhibit	is	not	part	of	the	contract.	However,	exhibits	are	necessary	to	supplement	certain	terms	of	a	contract.	For	example,	an	ancillary
agreement	such	as	a	stockholder’s	agreement	can	be	attached	to	a	contract	as	an	exhibit.	Exhibits	can	also	be	attached	to	contracts	as	boilerplate	documents	such	as	tax	forms	and	benefits	forms	in	employment	contracts.	5.	Addendum	An	addendum	is	a	document	that	adds	new	terms	or	obligations	to	an	existing	contract	without	changing	the	other
terms	of	the	contract.	An	addendum	becomes	part	of	the	contract	and	will	be	enforced.	An	example	of	an	addendum	to	a	contract	is	if	your	job	description	changes	and	some	new	tasks	need	to	be	added	to	the	responsibilities	section	in	the	contract.	If	you	need	help	drafting	a	new	contract	or	making	changes	to	an	old	contract,	we	recommend
contacting	a	lawyer	to	ensure	it’s	done	properly.	Erin	Kasner-Remer	is	a	final	year	law	student	at	the	University	of	Ottawa	and	a	2022	EFV	Legal	Intern.	She	is	interested	in	Business	and	Family	Law,	and	can	be	found	exploring	new	restaurants	and	cafes.	Connect	with	her	on	LinkedIn.	Annex	and	exhibit	are	both	supplementary	materials	that	provide
additional	information	or	context	to	a	main	document	or	presentation.	However,	there	is	a	slight	difference	between	the	two.	An	annex	is	typically	a	separate	document	that	is	attached	to	the	main	document,	providing	detailed	information	or	supporting	data	that	is	relevant	but	not	essential	to	the	main	content.	On	the	other	hand,	an	exhibit	is	usually
a	visual	aid	or	physical	object	that	is	presented	alongside	the	main	document	or	presentation	to	enhance	understanding	or	provide	further	clarification.	Both	annexes	and	exhibits	serve	to	complement	and	enrich	the	main	content,	but	they	do	so	in	slightly	different	ways.	When	it	comes	to	legal	documents,	two	common	terms	that	are	often	used	are
Annex	and	Exhibit.	While	both	serve	a	similar	purpose	of	providing	additional	information	or	supporting	documentation,	there	are	some	key	differences	between	the	two.	In	this	article,	we	will	explore	the	attributes	of	Annex	and	Exhibit	and	compare	their	uses	in	legal	documents.DefinitionAnnex	and	Exhibit	are	both	terms	used	in	legal	documents	to
refer	to	additional	information	or	supporting	documentation	that	is	attached	to	the	main	document.	An	Annex	is	typically	a	separate	document	that	is	attached	to	the	main	document	and	is	considered	an	integral	part	of	it.	An	Exhibit,	on	the	other	hand,	is	usually	a	document,	object,	or	piece	of	evidence	that	is	presented	as	evidence	in	a	legal
proceeding.FormatOne	of	the	key	differences	between	Annex	and	Exhibit	is	the	format	in	which	they	are	presented.	An	Annex	is	usually	a	separate	document	that	is	attached	at	the	end	of	the	main	document,	often	labeled	as	"Annex	A,"	"Annex	B,"	etc.	It	may	contain	additional	information,	such	as	tables,	charts,	or	detailed	explanations.	An	Exhibit,	on
the	other	hand,	is	typically	included	within	the	main	document	and	is	labeled	as	"Exhibit	1,"	"Exhibit	2,"	etc.	It	may	consist	of	photographs,	contracts,	or	other	physical	evidence.ContentAnother	difference	between	Annex	and	Exhibit	is	the	type	of	content	they	contain.	An	Annex	typically	includes	supplementary	information	that	is	relevant	to	the	main
document	but	is	not	essential	for	understanding	it.	This	could	include	background	information,	detailed	data,	or	additional	terms	and	conditions.	An	Exhibit,	on	the	other	hand,	usually	contains	evidence	that	supports	the	claims	or	arguments	made	in	the	main	document.	This	could	include	contracts,	emails,	photographs,	or	other	documents	that	are
referenced	in	the	main	document.Legal	StatusWhile	both	Annex	and	Exhibit	are	used	to	provide	additional	information	or	evidence,	they	have	different	legal	statuses.	An	Annex	is	considered	an	integral	part	of	the	main	document	and	is	often	referenced	in	the	text.	It	is	legally	binding	and	must	be	considered	when	interpreting	the	main	document.	An
Exhibit,	on	the	other	hand,	is	usually	presented	as	evidence	in	a	legal	proceeding	and	may	not	be	considered	binding	unless	it	is	admitted	into	evidence	by	the	court.Use	in	ContractsIn	the	context	of	contracts,	Annex	and	Exhibit	are	commonly	used	to	provide	additional	information	or	supporting	documentation.	An	Annex	may	include	schedules,
appendices,	or	other	supplementary	information	that	is	relevant	to	the	main	contract.	It	is	considered	part	of	the	contract	and	is	legally	binding.	An	Exhibit,	on	the	other	hand,	may	include	documents	such	as	financial	statements,	licenses,	or	other	evidence	that	supports	the	terms	of	the	contract.	It	is	presented	as	evidence	of	the	parties'	intentions
and	may	not	be	legally	binding	unless	specifically	referenced	in	the	contract.ConclusionIn	conclusion,	Annex	and	Exhibit	are	both	important	components	of	legal	documents	that	serve	to	provide	additional	information	or	evidence.	While	they	share	some	similarities,	such	as	their	purpose	of	supporting	the	main	document,	they	also	have	key	differences
in	terms	of	format,	content,	legal	status,	and	use.	Understanding	the	distinctions	between	Annex	and	Exhibit	is	essential	for	drafting	and	interpreting	legal	documents	effectively.	Comparisons	may	contain	inaccurate	information	about	people,	places,	or	facts.	Please	report	any	issues.	When	you	assemble	the	components	of	a	contract	that	refers	to
schedules	and	exhibits,	which	should	come	first	after	the	main	part	of	the	contract?	The	schedules	or	the	exhibits?Thanks	to	a	reader	inquiry,	I’ve	now	considered	that	gripping	question	for	the	first	time.	I	recommend	you	put	the	schedules	first:	Schedules	consist	of	materials	that	could	be	in	the	main	part	of	the	contract	but	for	one	or	more	of	various
possible	reasons	are	instead	moved	to	the	back.	(See	MSCD	4.60.)	By	contrast,	an	exhibit	is	a	stand-alone	document—either	a	document	that’s	currently	in	effect,	such	as	the	certificate	of	incorporation	of	Target	Co.,	or	the	form	of	a	document	that’s	to	be	effective	sometime	after	signing.	(See	MSCD	4.57.)	That	being	the	case,	it	seems	a	bit	illogical	to
interpose	the	exhibits	between	the	main	part	of	the	contract	and	information	in	the	schedules,	seeing	as	they	in	effect	constitute	two	parts	of	a	single	text.In	fifteen	minutes	of	browsing	on	EDGAR	I	saw	no	consistency	on	this	issue.	(I	also	noticed	that	it’s	commonplace	for	tables	of	contents	to	make	no	mention	of	exhibits	and	schedules;	I	recommend
you	include	any	schedules	and	exhibits	in	your	tables	of	contents.)	Contrary	to	popular	belief,	contracts	do	not	always	have	to	be	in	writing.	In	fact,	you	can	enter	into	a	binding	contract	with	someone	just	by	shaking	hands!	A	Handshake	Agreement	is	an	oral	contract	where	the	parties	agree	to	the	contract	via	oral	communication.	Think	of	two	people
making	a	deal	and	shaking	hands,	rather	than	signing	a	piece	of	paper.	Although	this	type	of	agreement	may	not	seem	legitimate,	oral	contracts	can	be	legally	binding.	A	legally	binding	contract	must	not	be	for	an	illegal	purpose	and	must	contain	the	following	elements:	An	offer	and	acceptance	of	the	offer;	Consideration	(an	exchange	of	something	of
value	between	the	parties);	and	Clear	and	complete	terms.	The	parties	to	a	contract	must	have	capacity	to	contract,	for	example,	they	must	have	the	mental	capacity	to	enter	into	contracts	or	must	not	be	intoxicated.	The	parties	must	also	agree	to	the	contract	without	being	influenced	or	coerced	into	agreeing.	Oral	contracts	can	meet	all	these
requirements.	You’re	probably	wondering	how	a	verbal	agreement	can	be	enforced	when	there	is	no	written	proof	that	it	existed.	Having	a	witness	who	can	testify	to	what	the	parties	verbally	agreed	to	is	extremely	helpful	to	determine	whether	there	was	a	contract	and	what	the	terms	were.	However,	because	this	is	not	always	the	case	and	it’s	usually
one	party’s	word	against	the	other,	the	courts	have	to	decide	which	party	is	more	believable.	The	short	answer	is	almost	always.	Having	a	written	contract	in	place	is	important	to	protect	yourself.	Written	contracts	contain	the	information	and	terms	you	agreed	to,	which	can	prevent	future	disputes.	For	example,	let’s	say	you	agreed	to	lend	a	friend
$10,000	to	help	start	their	business	via	a	handshake	agreement.	Your	friend	can	later	deny	that	you	loaned	them	the	money	and	claim	it	was	a	gift.	If	you	had	a	written	contract,	it	would	be	clear	that	the	$10,000	was	a	loan	and	your	friend	would	be	obligated	to	pay	you	back.	Verbal	contracts	can	be	sufficient	for	simple	agreements	such	as	lending
someone	a	book.	But,	if	you’re	entering	a	business	or	employment	agreement,	it’s	always	best	to	have	a	written	contract.	The	following	types	of	contracts	must	be	in	writing	to	be	enforceable:	Contracts	where	one	party	agrees	to	pay	another	party’s	debt;	Contracts	for	the	purchase	and	sale	of	property;	Contracts	not	to	be	performed	within	a	year;
and	Some	agreements	under	Ontario’s	Consumer	Protection	Act,	such	as	future	performance	agreements	and	personal	development	services	contracts.	If	you’re	not	sure	whether	you	need	a	written	contract,	it’s	best	to	contact	a	lawyer.	Hiring	a	lawyer	to	draft	your	contract	is	a	great	way	to	ensure	a	contract	is	enforceable	and	to	protect	yourself
from	loss	or	liability.	Erin	Kasner-Remer	is	a	final	year	law	student	at	the	University	of	Ottawa	and	a	2022	EFV	Legal	Intern.	She	is	interested	in	Business	and	Family	Law,	and	can	be	found	exploring	new	restaurants	and	cafes.	Connect	with	her	on	LinkedIn.	Updated	1/29/2025	Over	the	years,	lawyers	have	developed	many	ways	of	making	contracts
more	efficient	structurally.	One	such	approach	is	to	add	attachments	to	contracts	in	the	form	of	either	exhibits,	schedules,	or	addendums.	The	primary	contract	is	referred	to	as	a	"definitive	agreement"	and	the	attachments	are	referred	to	as	"ancillary	documents."	This	article	will	address	the	creative	ways	that	you	can	make	your	contracts	more	user-
friendly	while	also	planning	for	future	add-on	provisions.	Understanding	Contract	Attachments	vs.	Amendments	None	of	the	ancillary	documents—exhibits,	schedules,	and	addendums—relate	to	contract	amendments.	Amendments	are	intended	to	modify	the	terms	of	a	definitive	agreement.	The	ancillary	documents	are	meant	to	add	more	information
and	context	to	the	definitive	agreement	to	promote	an	understanding	of	the	terms	of	the	definitive	agreement.	(If	you'd	like	to	change	some	terms	of	your	agreement,	check	out	our	sample	amendment	to	contract.)	It's	also	important	to	note	that	agreements	frequently	use	the	terms	exhibit,	schedule,	and	addendum	interchangeably	(as	well	as	the	term
"annex").	This	general	mixing	of	terminology	is	acceptable,	so	long	as	you	understand	the	specific	purposes	that	these	attachments	are	meant	to	serve	in	the	agreement	you're	considering.	This	article	discusses	the	most	common	uses	of	this	terminology.	Schedules	Unlike	exhibits	and	addendums	(discussed	below),	schedules	are	considered	to	be	a
substantive	part	of	the	definitive	agreement	itself.	Schedules,	sometimes	referred	to	as	"appendices,"	are	used	to	attach	information	at	the	end	of	the	contract	that	would	be	too	confusing	or	cumbersome	to	include	in	the	main	body	of	the	agreement.	Schedules	often	take	the	form	of	lists	or	descriptions	of	information.	The	following	is	an	example	of
how	you	can	reference	a	schedule	in	a	definitive	agreement:	"A	true	and	complete	list	of	the	company's	customers	is	set	forth	on	Schedule	[_]	attached	hereto."	Exhibits	Exhibits	aren't	considered	to	be	part	of	the	definitive	agreement.	Exhibits	are	typically	viewed	as	samples	(also	known	as	"specimens")	of	documents	that	the	parties	intend	to	either
execute	or	deliver	at	some	point	in	the	future.	An	exhibit	can	be	any	document	that	the	parties	anticipate	will	be	necessary	to	fulfill	the	intent	of	the	definitive	agreement.	Examples	of	common	exhibits	include:	instruments	notices,	and	stand-alone	agreements.	Exhibits	are	considered	to	be	samples	because	they	reflect	final	versions	of	documents	that
the	parties	intend	to	use	at	some	point,	but	will	not	be	signed	or	delivered	until	the	appropriate	time.	Exhibits	tend	to	fall	into	two	categories.	Ordinary	boilerplate	documents.	The	first	type	of	exhibits	are	boilerplate	documents	that	one	party	expects	the	other	party	to	sign	as	a	matter	of	course,	with	little	to	no	negotiation	involved.	For	example,
companies	regularly	attach	exhibits	to	the	employment	agreements	of	new	hires.	These	might	be	specimens	of	the	employer's	standard	nondisclosure	agreement,	proprietary	rights	agreement,	tax	forms,	benefits	forms,	and	the	like.	It's	common	for	the	terms	of	various	employment	agreements	to	vary	widely	(with	respect	to	salary,	benefits,	and	so
forth)	because	each	of	them	has	been	heavily	negotiated.	On	the	other	hand,	the	company	can	expect	for	employees	to	readily	sign	the	exhibits	as-is	(with	little	or	no	modification)	as	part	of	the	company's	routine	hiring	process.	Negotiated	stand-alone	agreements.	The	second	category	of	exhibits	relates	to	stand-alone,	ancillary	agreements	that	the
parties	fully	negotiate.	For	example,	these	types	of	exhibits	are	commonly	used	in	the	context	of	the	sale	of	a	business.	In	that	case,	the	definitive	agreement	might	include	exhibits	for	a	transition	services	agreement,	a	shareholders'	agreement,	a	counsel	opinion,	landlord	estoppels,	consulting	agreements,	and	so	forth.	Even	though	the	parties	might
not	actually	sign	these	stand-alone	agreements	until	later,	the	two	sides	discuss	and	finalize	the	exhibits	ahead	of	time,	and	attach	them	to	the	definitive	agreement,	so	that	there	are	no	future	disputes	when	it	comes	time	for	execution	and	delivery.	The	following	is	an	example	of	how	you	can	reference	an	exhibit	in	a	definitive	agreement:	"On	the
Closing	Date,	each	of	the	Buyer	and	the	Seller	shall	execute	a	Transition	Services	Agreement	substantially	in	the	form	of	Exhibit	[_]	attached	hereto."	Addendums	Addendums,	also	known	as	"supplements,"	aren't	considered	to	be	part	of	the	definitive	agreement.	However,	a	definitive	agreement	can	reference	addendums	as	placeholders	for	future
information.	For	example,	master	services	agreements	(MSAs)	frequently	use	addendums	in	the	form	of	work	orders	(sometimes	called	"statements	of	work")	for	new	projects.	In	other	words,	an	MSA	covers	the	general	terms	of	the	agreement	between	the	parties,	but	it'll	also	indicate	that	the	parties	will	subsequently	attach	the	terms	of	each	new
project	to	the	main	agreement	as	addendums.	In	some	cases,	the	MSA	could	attach	a	specimen	of	a	work	order	as	an	exhibit	to	the	definitive	agreement.	Then,	the	parties	would	use	this	exhibit	as	the	standard	form	for	each	work	order	that	they	add	as	an	addendum	in	the	future.	Note	that	addendums	are	often	preferable	to	amendments,	which	are
usually	more	complicated	to	draft	because	they	substantively	modify	the	terms	of	the	original	contract.	The	following	is	an	example	of	how	you	can	reference	an	addendum	in	a	definitive	agreement:	"In	the	event	the	parties	mutually	agree	to	any	additional	Services	to	be	provided	by	the	Company	hereunder,	the	parties	shall	negotiate	and	execute	a
Statement	of	Work	in	connection	therewith	and	attach	each	such	Statement	of	Work	to	Addendum	[_]	hereto."


