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Explanations]250	Best	Out-of-Office	Message	Examples	[For	Every	Scenario]300	Synecdoche	Examples	[With	Explanations]500	Interjection	Examples	[With	Explanations]	1Proofread	your	piece	for	technical	errors.	Remember	that	spell	check	alone	doesn't	always	do	the	job.	Only	you	can	catch	the	difference	between	to,	too,	and	two,	or	their,	there,
and	they're.	In	addition	to	looking	for	misspellings	and	grammatical	errors,	check	for	items	like	overused	words	and	improper	word	use.[12]	Online	tools	like	Grammarly	and	the	Hemingway	editor	can	help	check	for	more	advanced	issues	like	clarity	and	word	use.	Just	like	spell	check,	though,	you	shouldnt	depend	on	these	for	full	edits.2Ask	for
outside	opinions.	This	is	an	important	step,	as	other	people	will	see	what	you	actually	wrote,	and	not	just	what	you	think	you	wrote.	Ask	at	least	2-3	people	you	trust	to	review	your	work	and	look	for	things	like	clarity,	consistency,	and	proper	grammar	and	spelling.[13]Teachers,	professors,	topic	experts,	your	colleagues,	and	other	writers	are	all	good
people	to	ask.	You	can	also	join	a	writers	group	to	share	your	work,	read	others'	writing,	and	give	mutual	feedback.Ask	them	to	be	honest	and	thorough.	Only	honest	feedback,	even	if	it's	a	wholesale	criticism	of	your	entire	story,	can	make	you	a	better	writer.If	they	need	some	guidance,	give	them	the	same	questions	you've	been	asking
yourself.3Incorporate	the	feedback	you	received	from	others.	You	don't	have	to	like	or	agree	with	everything	someone	says	about	your	work.	On	the	other	hand,	if	you	get	the	same	comment	from	multiple	people,	you	should	take	it	seriously.	Strike	a	balance	between	keeping	aspects	that	you	want	and	making	changes	based	on	input	you	trust.[14]Re-
read	your	work	with	your	readers'	comments	in	mind.	Note	any	gaps,	places	that	need	to	be	cut,	or	areas	needing	revision.Rewrite	necessary	parts	using	the	insights	gained	from	your	readers	and	from	your	own	subsequent	critical	reading.4Omit	needless	words.	If	a	word	isn't	essential	to	the	telling	of	the	story	or	the	semantics	of	the	sentence,	omit
it.	It's	better	to	have	too	few	words	than	too	many.	Too	many	words	makes	your	writing	sound	stuffy,	pompous,	or	unreadable.	Be	especially	careful	of:Adjectives.	Adjectives	describe	nouns	and	are	most	effective	when	theyre	used	intentionally	and	selectively.	Take	the	sentence:	"He	stepped	aside,	an	indignant	wrath	boiling	up	inside	his	loins."
"Indignant"	means	angry,	but	so	does	"wrath."	A	better	sentence	would	be:	"He	stepped	aside,	wrath	boiling	up	inside	his	loins."Idioms	and	slang.	Idioms,	such	as	"a	piece	of	cake"	or	"foam	at	the	mouth,"	don't	always	translate	into	enjoyable	writing.	Like	slang,	they	date	the	piece	(who	says	"suck	the	milk	of	nations"	anymore?)	and	can	be
misinterpreted.Be	verbs.	Change	be	verbs,	such	as	is,	was,	are,	were,	am,	and	being,	to	active	verbs.	For	example,	don't	write,	"She	was	tired."	Instead,	say,	"She	collapsed	under	the	weight	of	exhaustion."Strings	of	prepositional	phrases.	It's	okay	to	use	prepositional	phrases,	but	don't	list	several	in	a	row.	For	example,	don't	say,	"The	cyborg	climbed
on	the	molding	above	the	staircase	along	the	wall	beside	the	throne."	Instead,	you	could	write,	"The	cyborg	skirted	the	staircase	molding	on	the	wall	closest	to	the	throne."[15]5Keep	your	vocabulary	simple.	While	lengthy	and	flowing	prose	have	their	place,	often	clear	and	simple	is	the	best	technique.	Avoid	using	jargon	or	big	words	just	to	sound
professional	or	authoritative.	Often,	that	has	the	opposite	effect.	Overly	complicated	writing	can	also	confuse	your	audience.	Take	a	look	at	these	examples	from	Hemingway	and	Faulkner.	Which	is	easier	to	follow?[16]"Manuel	drank	his	brandy.	He	felt	sleepy	himself.	It	was	too	hot	to	go	out	into	the	town.	Besides,	there	was	nothing	to	do.	He	wanted
to	see	Zurito.	He	would	go	to	sleep	while	he	waited	"	Ernest	Hemingway,	Men	Without	Women."He	did	not	feel	weak,	he	was	merely	luxuriating	in	that	supremely	gutful	lassitude	of	convalescence	in	which	time,	hurry,	doing,	did	not	exist,	the	accumulating	seconds	and	minutes	and	hours	to	which	it	its	well	state	the	body	is	slave	both	waking	and
sleeping,	now	reversed	and	time	now	the	lip-server	and	mendicant	to	the	body's	pleasure	instead	of	the	body	thrall	to	time's	headlong	course.	"	William	Faulkner,	The	Hamlet.6Use	verbs	to	move	your	sentence.	A	well-placed	verb	will	make	a	sentence	dazzle	and	keep	it	free	from	excessive	adjectives.	Build	your	sentence	using	strong	verbs	whenever
possible.[17]	Take	the	following	sentence:	"He	creepily	went	into	the	room."	There's	nothing	wrong	with	this	sentence,	but	it's	a	little	bland	and	wordy.	You	can	enhance	the	sentence	and	be	more	specific	by	introducing	a	new	verb.	Try	"crept,"	"slunk,"	or	"slithered"	in	place	of	creepily	went.7Pay	attention	to	verb	voice.	In	a	sentence	written	with
active	voice,	the	subject	performs	the	action	(e.g.	"The	dog	found	its	master").	In	passive	voice,	the	subject	receives	the	action	(e.g.	"The	master	is	found	by	his	dog").	Use	active	voice	whenever	possible	as	a	rule	of	thumb.[18]	In	some	fields	and	industries,	passive	voice	is	standard.	For	example,	as	science	paper	may	say	The	solution	received	2	drops
of	the	activator,	to	keep	the	subject	out	of	the	sentence.	If	passive	voice	is	standard	in	your	field,	follow	those	conventions.8Use	figurative	language	for	effect	in	creative	pieces.	Figurative	language	includes	devices	like	simile,	metaphor,	personification,	hyperbole,	allusion,	and	idiom.	Use	figurative	language	sparingly	for	effect.	"The	cleats	were	hard
and	misshapen"	might	be	more	vivid	using	a	simile:	"The	cleats	were	hard	and	misshapen,	like	a	shell	spit	out	by	the	sea."[19]Its	easy	to	stick	to	similes	and	metaphors,	but	try	adding	different	devices	to	give	your	writing	depth	and	texture.	Hyperbole,	for	instance,	can	make	your	writing	explode	off	the	page.Another	example	of	figurative	language	is
personification,	which	lends	human	attributes	to	non-human	things.	"The	wind	danced	across	the	sky,"	creates	the	image	of	strong	but	graceful	wind	without	having	to	say,	"The	wind	was	strong	but	graceful."9Choose	your	punctuation	carefully.	Punctuation	helps	us	understand	what	different	word	arrangements	mean.	Punctuation	should	be	present
and	fluid	but	not	attention-grabbing.	People	make	the	mistake	of	trying	to	get	punctuation	to	do	too	much,	be	flashy,	or	call	attention	to	itself.	Focus	on	how	your	punctuation	impacts	the	flow	of	your	writing,	not	on	using	as	many	commas	as	you	can.[20]	Use	exclamation	points	sparingly.	People	don't	often	exclaim	things;	nor	do	sentences	often	merit
exclamation.	"Jamie	was	excited	to	see	him!"	for	example,	does	not	need	an	exclamation	point.	The	sentence	already	states	that	Jamie	is	excited.	Advertisement	...lacked	confidence	and	did	not	mix	with	people	well.	I	still	am	quiet	and	still	find	it	difficult	to	communicate	with	people.	However,	since	joining	this	site,	my	confidence	has	grown	a
tremendous	amount.	I	have	had	work	published	,	I	have	done	a	whole	term	in	an	English	course	and	won	an	award	for	student	of	the	year.	All	of	this	in	little	over	a	year.	I	believe	this	has	been	made	possible	through	joining	WDC	and	I	hope	it	will	continue	for	many	more	years."	-sanita	...	for	budding	writers	as	well	as	established	professionals.	There's
something	for	everyone,	a	caring	community	that	supports	its	own	in	our	struggle	to	become	better	writers.	If	you	want	to	write,	this	is	the	place	to	do	it!"	-ahlewis32	...I	have	received	some	of	the	most	helpful,	kindest	reviews	since	I	have	joined	some	three	years	ago.	Thank	you	for	letting	me	reveal	my	soul	and	pour	my	guts	out	to	you	guys."	-
aintnosaint	If	you	want	to	become	a	better	writer,	you're	in	the	right	place.	Use	these	resources	to	hone	your	writing	skills	and	feel	more	confident	in	your	work.	Sign	up	for	Grammarly	and	use	AI	to	jump-start	your	writing	and	improve	grammar,	clarity,	tone,	and	more.Writing	is	the	practice	of	combining	words	to	express	ideas.	Grammar,
punctuation,	phrasing,	proofreading,	and	flow	all	play	a	role	in	how	your	writing	lands	with	others.The	six	steps	of	the	writing	process	are	brainstorming,	preparing	to	write,	writing	your	first	draft,	editing	and	revising,	proofreading	your	final	draft,	and	publishing	your	finished	work.	Good	writing	is	the	key	to	communicating	effectively.	When	you
write	with	engaging	vocabulary	and	clear	phrasing,	your	ideas	are	more	likely	to	resonate	with	others.Some	common	grammar	mistakes	are	incorrect	subject-verb	agreement,	fragmented	sentences,	missing	commas,	apostrophe	misuse,	misplaced	modifiers,	and	incorrect	word	usage.	Grammarly	helps	you	catch	these	easy-to-miss	mistakes	and	more,
so	you	feel	confident	that	your	ideas	are	polished.You	can	learn	how	to	improve	your	writing	by	reading	the	resources	above.	In	addition,	using	a	writing	app	like	Grammarly	helps	you	strengthen	your	writing.	Grammarlys	grammar	checker	and	writing	suggestions	for	things	like	clear	phrasing	and	engaging	vocabulary	ensure	your	communication	is
clear	and	impactful.Grammarly	works	where	you	do,	integrating	with	more	than	500,000	websites	and	appsno	copying,	no	pasting,	no	context	switching	required.writing,	form	of	human	communication	by	means	of	a	set	of	visible	marks	that	are	related,	by	convention,	to	some	particular	structural	level	of	language.This	definition	highlights	the	fact
that	writing	is	in	principle	the	representation	of	language	rather	than	a	direct	representation	of	thought	and	the	fact	that	spoken	language	has	a	number	of	levels	of	structure,	including	sentences,	words,	syllables,	and	phonemes	(the	smallest	units	of	speech	used	to	distinguish	one	word	or	morpheme	from	another),	any	one	of	which	a	writing	system
can	map	onto	or	represent.	Indeed,	the	history	of	writing	is	in	part	a	matter	of	the	discovery	and	representation	of	these	structural	levels	of	spoken	language	in	the	attempt	to	construct	an	efficient,	general,	and	economical	writing	system	capable	of	serving	a	range	of	socially	valuable	functions.	Literacy	is	a	matter	of	competence	with	a	writing	system
and	with	the	specialized	functions	that	written	language	serves	in	a	particular	society.For	discussion	of	the	study	of	writing	as	a	tool	of	historical	research,	see	epigraphy	and	paleography.	For	more	on	particular	systems	not	treated	below,	see	hieroglyphic	writing	and	pictography.	Languages	are	systems	of	symbols;	writing	is	a	system	for	symbolizing
these	symbols.	A	writing	system	may	be	defined	as	any	conventional	system	of	marks	or	signs	that	represents	the	utterances	of	a	language.	Writing	renders	language	visible;	while	speech	is	ephemeral,	writing	is	concrete	and,	by	comparison,	permanent.	Both	speaking	and	writing	depend	upon	the	underlying	structures	of	language.	Consequently,
writing	cannot	ordinarily	be	read	by	someone	not	familiar	with	the	linguistic	structure	underlying	the	oral	form	of	the	language.	Yet	writing	is	not	merely	the	transcription	of	speech;	writing	frequently	involves	the	use	of	special	forms	of	language,	such	as	those	involved	in	literary	and	scientific	works,	that	would	not	be	produced	orally.	In	any
linguistic	community	the	written	language	is	a	distinct	and	special	dialect;	usually	there	is	more	than	one	written	dialect.	Scholars	account	for	these	facts	by	suggesting	that	writing	is	related	directly	to	language	but	not	necessarily	directly	to	speech.	Consequently,	spoken	and	written	language	may	evolve	somewhat	distinctive	forms	and	functions.
These	alternative	relations	may	be	depicted	as	follows:	writing	speaking	writing	language	speaking	language	It	is	the	fact	that	writing	is	an	expression	of	language	rather	than	simply	a	way	of	transcribing	speech	that	gives	to	writing,	and	hence	to	written	language	and	to	literacy,	its	special	properties.	As	long	as	writing	was	seen	merely	as
transcription,	as	it	was	by	such	pioneering	linguists	as	Ferdinand	de	Saussure	and	Leonard	Bloomfield	earlier	in	the	20th	century,	its	conceptual	significance	was	seriously	underestimated.	Once	writing	was	seen	as	providing	a	new	medium	for	linguistic	expression,	its	distinctness	from	speech	was	more	clearly	grasped.	Scholars	such	as	Milman
Parry,	Marshall	McLuhan,	Eric	Havelock,	Jack	Goody,	and	Walter	Ong	were	among	the	first	to	analyze	the	conceptual	and	social	implications	of	using	written	as	opposed	to	oral	forms	of	communication.	Commonly	Misspelled	Words	Vol.	2	Quiz	Writing	is	merely	one,	albeit	the	most	important,	means	of	communicating	by	visible	signs.	Gesturessuch	as
a	raised	hand	for	greeting	or	a	wink	for	intimate	agreementare	visible	signs,	but	they	are	not	writing	in	that	they	do	not	transcribe	a	linguistic	form.	Pictures,	similarly,	may	represent	events	but	do	not	represent	language	and	hence	are	not	a	form	of	writing.	But	the	boundary	between	pictures	and	writing	becomes	less	clear	when	pictures	are	used
conventionally	to	convey	particular	meanings.	In	order	to	distinguish	pictures	from	pictorial	signs,	it	is	necessary	to	notice	that	language	has	two	primary	levels	of	structure,	which	the	French	linguist	Andr	Martinet	referred	to	as	the	double	articulation	of	language:	the	meaning	structures	on	one	hand	and	the	sound	patterns	on	the	other.	Indeed,
linguists	define	grammar	as	a	system	for	mappingestablishing	a	system	of	relations	betweensound	and	meaning.	These	levels	of	structure	admit	of	several	subdivisions,	any	one	of	which	may	be	captured	in	a	writing	system.	The	basic	unit	of	the	meaning	system	is	called	a	morpheme;	one	or	more	morphemes	make	up	a	word.	Thus,	the	word	boys	is
composed	of	two	morphemes,	boy	and	plurality.	Grammatically	related	words	make	up	clauses	that	express	larger	units	of	meaning.	Still-larger	units	make	up	such	discourse	structures	as	propositions	and	less	well-defined	units	of	meaning	such	as	prayers,	stories,	and	poems.	The	basic	linguistic	unit	of	the	sound	system	is	called	a	phoneme;	it	is	a
minimal,	contrastive	sound	unit	that	distinguishes	one	utterance	from	another.	Phonemes	may	be	further	analyzed	in	terms	of	a	set	of	underlying	distinctive	features,	features	specifying	the	ways	the	sound	is	physically	produced	by	passing	breath	through	the	throat	and	positioning	the	tongue	and	lips.	Phonemes	may	be	thought	of	as	roughly
equivalent	to	the	sound	segments	known	as	consonants	and	vowels,	and	combinations	of	these	segments	make	up	syllables.	Writing	systems	can	serve	to	represent	any	of	these	levels	of	sound	or	any	of	the	levels	of	meaning,	and,	indeed,	examples	of	all	of	these	levels	of	structure	have	been	exploited	by	some	writing	system	or	other.	Writing	systems
consequently	fall	into	two	large	general	classes:	those	that	are	based	on	some	aspect	of	meaning	structure,	such	as	a	word	or	a	morpheme,	and	those	that	are	based	on	some	aspect	of	the	sound	system,	such	as	the	syllable	or	the	phoneme.	The	earlier	failure	to	recognize	these	levels	of	structure	in	language	led	some	scholars	to	believe	that	some
writing	systems,	so-called	ideograms	and	pictograms,	had	been	invented	to	express	thought	directly,	bypassing	language	altogether.	The	17th-century	German	philosopher	Gottfried	Leibniz	set	out	to	invent	the	perfect	writing	system,	which	would	reflect	systems	of	thought	directly	and	thereby	be	readable	by	all	human	beings	regardless	of	their
mother	tongues.	It	is	now	known	that	such	a	scheme	is	impossible.	Thought	is	too	intimately	related	to	language	to	be	represented	independently	of	it.	More	recently	there	have	been	attempts	to	invent	forms	for	communicating	explicit	messages	without	assuming	a	knowledge	of	any	particular	language.	Such	messages	are	communicated	by	means	of
pictorial	signs.	Thus,	the	skirted	human	figure	painted	on	the	door	to	a	toilet,	the	human	figure	with	an	upraised	hand	on	the	Pioneer	spacecraft,	the	Amerindian	drawing	of	a	horse	and	rider	upside	down	painted	on	a	rock	near	a	precipitous	trail,	and	the	visual	patterns	branded	on	range	cattle	are	all	attempts	to	use	visual	marks	to	communicate
without	making	any	appeal	to	the	structure	of	any	particular	language.	However,	such	signs	function	only	because	they	represent	a	high	level	of	linguistic	structure	and	because	they	function	to	express	one	of	a	highly	restricted	range	of	meanings	already	known	to	the	reader	and	not	because	they	express	ideas	or	thoughts	directly.	The	sign	on	the
toilet	door	is	an	elliptical	way	of	writing	womens	washroom,	just	as	the	word	women	had	been	earlier.	The	plaque	on	the	spacecraft	can	be	read	as	a	greeting	only	if	the	reader	already	knows	how	to	express	a	human	greeting	symbolically.	The	inverted	horse	and	rider	expressed	the	message	that	horses	and	riders	should	avoid	the	trail.	And	the	brand
can	be	read	as	the	name	of	the	owners	ranch.	Such	signs	therefore	express	meanings,	not	thoughts,	and	they	do	so	by	representing	meaning	structures	larger	than	can	be	expressed	by	a	single	word.	They	do	so	by	expressing	these	meanings	elliptically.	Such	signs	are	readable	because	the	reader	has	to	consider	only	a	restricted	set	of	possible
meanings.	While	such	pictorial	signs	could	not	be	turned	into	a	general	writing	system,	they	can	be	extremely	efficient	in	serving	a	restricted	set	of	functions.	The	differences	between	such	pictorial	signs	and	other	forms	of	writing	are	sufficiently	great	for	some	scholars	to	maintain	that	they	are	not	legitimate	types	of	writing.	These	differences	are
that	pictorial	signs	are	motivatedthat	is,	they	visually	suggest	their	meaningsand	that	they	express	whole	propositions	rather	than	single	words.	Other	scholars	would	include	such	signs	as	a	form	of	writing	because	they	are	a	conventional	means	for	expressing	a	particular	linguistic	meaning.	However,	scholars	agree	that	such	a	collection	of	signs
could	express	only	an	extremely	limited	set	of	meanings.	A	similar	case	is	the	ancient	mosaic	found	at	the	entrance	of	a	house	in	Pompeii,	depicting	a	snarling	dog	on	a	chain	and	bearing	the	inscription	Cave	canem	(Beware	of	the	dog).	Even	nonreaders	could	read	the	message;	the	picture	is	therefore	a	form	of	writing	rather	than	of	picture	making.
Such	pictorial	signs,	including	logotypes,	trademarks,	and	brand	names,	are	so	common	in	modern	urban	societies	that	even	very	young	children	learn	to	read	them.	Such	reading	ability	is	described	as	environmental	literacy,	not	associated	with	books	and	schooling.	Similarly,	number	systems	have	posed	a	problem	for	theorists	because	such	symbols
as	the	Arabic	numerals	1,	2,	3,	etc.,	which	are	conventional	across	many	languages,	appear	to	express	thought	directly	without	any	intermediary	linguistic	structure.	However,	it	is	more	useful	to	think	of	these	numerals	as	a	particular	orthography	for	representing	the	meaning	structure	of	these	numbers	rather	than	their	sound	structures.	The
advantages	of	this	orthography	are	that	the	orthography	permits	the	user	to	carry	out	mathematical	operations,	such	as	carrying,	borrowing,	and	the	like,	and	that	the	same	orthography	may	be	assigned	different	phonological	equivalents	in	different	languages	using	the	same	number	system.	Thus,	the	numeral	2	is	named	two	in	English,	deux	in
French,	zwei	in	German,	and	so	on.	Yet	it	represents	not	a	thought	but	the	word,	a	piece	of	language.	It	is	for	these	reasons	that	writing	is	said	to	be	a	system	for	transcribing	language,	not	for	representing	thought	directly.	There	are	of	course	other	systems	for	representing	thought,	including	such	activities	as	picture	making,	dance,	and	mime.
These,	however,	are	not	representations	of	ordinary	language;	rather,	they	constitute	what	the	American	philosopher	Nelson	Goodman	has	called	the	languages	of	art.	These	languages,	or	semiotic	systems,	are	systems	of	signs	that	are	used	for	expressive	and	representational	purposes.	Each	of	these	semiotic	systems	may	in	turn	be	represented	by	a
notational	system,	a	system	for	representing	the	semiotic	system.	Thus,	writing	can	be	defined	formally	as	a	notational	system	for	representing	some	level	or	levels	of	linguistic	form.	Writing	is	so	pervasive	in	everyday	life	that	many	people	take	it	to	be	synonymous	with	language,	and	this	confusion	affects	their	understanding	of	language.	The	word
word	denotes	ambiguously	both	the	oral	form	and	the	written	form,	and	so	people	may	confuse	them.	This	occurs,	for	example,	when	people	think	that	the	sounds	of	language	are	made	up	of	letters.	Even	Aristotle	used	the	same	word,	gramma,	to	refer	to	the	basic	units	of	both	speech	and	writing.	Yet	it	is	important	to	distinguish	them.	People	may
have	competence	in	a	language	and	yet	know	nothing	about	its	written	form.	Similarly,	writing	is	so	fundamental	to	a	modern,	literate	society	that	its	significance	has	often	been	overestimated.	Since	the	18th	century	it	has	been	common	to	identify	literacy	with	civilization,	indeed	with	all	civil	virtues.	When	European	countries	colonized	other	regions,
they	thought	it	as	important	to	teach	savages	to	read	and	write	as	to	convert	them	to	Christianity.	Modern	anthropology	has	helped	to	revise	what	now	seems	a	quaint	set	of	priorities	by	showing	not	only	that	there	are	no	genuinely	primitive	languages	but	that	differing	languages	mask	no	unbridgeable	differences	between	human	beings.	All	humans
are	rational,	speak	a	language	of	enormous	expressive	power,	and	live	in,	maintain,	and	transmit	to	their	young	a	complex	social	and	moral	order.	Scholars	of	literature	have	in	the	past	half-century	amassed	compelling	evidence	to	demonstrate	that	a	complex	social	order	and	a	rich	verbal	culture	can	exist	in	nonliterate	societies.	The	American	scholar
Milman	Parry,	writing	in	the	1920s,	showed	that	the	Homeric	epic	poems,	long	regarded	as	models	of	literary	virtuosity,	were	in	fact	the	product	not	of	a	literate	but	of	an	oral	tradition.	These	poems	were	produced	by	bards	who	could	not	write	and	were	delivered	in	recitals	to	audiences	who	could	not	read.	Writing	made	possible	the	recording	of
these	poems,	not	their	composition.	The	hard	and	fast	dividing	line	that	put	civilization	and	literacy	on	one	side	and	savagery	and	irrationality	on	the	other	has	been	abandoned.	To	be	unlettered	is	no	longer	confused	with	being	ignorant.	Similarly,	it	was	once	generally	held	that	all	writing	systems	represent	some	stage	in	a	progression	toward	the
ideal	writing	system,	the	alphabet.	The	accepted	view	today	is	that	all	writing	systems	represent	relatively	optimal	solutions	to	a	large	and	unique	set	of	constraints,	including	the	structure	of	the	language	represented,	the	functions	that	the	system	serves,	and	the	balance	of	advantages	to	the	reader	as	opposed	to	the	writer.	Consequently,	while	there
are	important	differences	between	speaking	and	writing	and	between	various	forms	of	writing,	these	differences	vary	in	importance	and	in	effect	from	language	to	language	and	from	society	to	society.	Learn	English	for	FreeFor	Students,	Teachers,	and	Authors	Purdue	OWL	Subject-Specific	Writing	Creative	Writing	Writers	Writers	The	resources
hosted	on	this	webpage	offer	a	broad	overview	of	creative	writing,	covering	core	genres,	foundational	skills,	reading	and	writing	practices,	and	professional	resources	for	writers.For	additional	resources	for	creative	writing,	click	here.	I	can't	believe	I've	been	teaching	for	almost	11	years	and	just	recently	discovered	education.com!	Boy	have	I	been
missing	out!	This	site	is	a	teacher's	paradise!	Not	only	do	they	have	over	20,000	worksheets	available	for	download...check	out	every	thing	else	they	offer!Over	350	Interactive	GamesYou	can	even	download	and	print	Workbooks!The	hands-on	activity	section	is	one	of	my	favorites	and	with	over	3,500	activities	to	choose	from,	there's	sure	to	be
something	for	everyone.Over	1,300	Lesson	Plans!Nearly	400	exercise	downloads	to	give	your	students	additional	practice!And	the	songs...I	LOVE	the	songs!	Quickly	pull	up	a	song	to	help	your	students	learn	any	concept.There's	even	over	70	interactive	stories!	Can	it	get	any	better?!Yes	it	can!!!!	If	you	follow	The	Bender	Bunch,	then	you	know....WE
LOVE	SCIENCE!	Just	look	at	these	Science	experiments!	Just	this	section	alone	is	a	Science	teacher's	paradise,	with	nearly	1,700	experiments	to	choose	from!There's	also	educational	and	parenting	articles	and	navigating	the	site	is	super	user-friendly.	You'll	need	to	create	a	free	account	to	use	Education.com	and	you	can	do	that	here.	The	free	basic
membership	gives	you	unlimited	access	to	the	Science	projects	and	educational	articles,	but	limits	your	monthly	access	to	the	other	resources.	Every	month	your	allowed	downloads	is	reset	though.	So	if	you'll	only	be	using	the	Science	or	needing	just	a	couple	activities	a	month,	the	basic	membership	will	be	perfect	for	you.However,	if	you	want
unlimited	access	and	want	to	get	your	hands	on	all	of	these	fabulous	resources	any	time	you	want,	you	can	upgrade	to	a	premium	membership.Get	all	the	worksheets,	workbooks,	interactive	activities,	lesson	plans,	exercises,	songs,	and	stories	you	want	and	need,	any	time	you	need	them,	andin	one	place	with	the	premium	membership.	It	is	sooooo
worth	it!I	also	like	that	if	you're	only	interested	in	the	workbooks,	you	can	purchase	the	workbooks	for	$4.99	each	without	having	to	upgrade	to	a	premium	membership.	So	there's	lots	of	great	options	to	fit	everyone's	needs.Education.comgranted	me	permission	to	share	a	sample	activity	from	the	activity	section	on	their	site	with	you.	I	think	I'm	going
to	use	it	for	our	Multicultural	Family	Art	Night	at	school	this	year.	It	would	also	be	a	great	activity	for	teaching	feelings	and	emotions.	I	love	that	for	our	special	needs	kiddos,	there	is	no	wrong	or	right	when	it	comes	to	expressing	yourself	through	art.Sample	Activity:Create	a	Cubist	Self-PortraitIs	your	child	a	budding	artist?Support	his	creative
nature	by	helping	him	to	learn	about	art	styles,	and	work	on	art	process	explorations.	The	cubist	movement	began	in	the	twentieth	century	with	the	creation	of	abstract,	broken	up	works	of	art.	Translate	this	into	a	fun	activity	for	young	students	by	encouraging	cubism-inspired	art	made	at	home.The	cubist	collage	self-portrait	activity	will	help	your
child	to	better	observe,	analyze,	and	reconstruct	his	own	imaginative	thoughts.	Additionally,	it	reinforcesbasic	math	skillssuch	as	geometry.	Itpromotes	self-awareness,	and	can	even	help	build	aesthetic	awareness.	Moreover,	he'll	learn	a	little	art	history	while	he's	at	it!What	You	Need:Construction	paper	(at	least	two	pieces)PencilScissorsCrayons,
oilpastels,	or	markersMirrorWhat	You	Do:Ask	your	child	to	take	a	look	in	the	mirror.	What	does	he	see?	How	does	the	face	change	with	each	expression	of	emotion	he	makes?Now	it's	time	for	your	child	to	create	a	pencil	drawn	self-portrait.	This	can	be	a	close	up	of	just	the	face,	neck,	and	shoulders	or	a	full	length	portrait.Have	your	child	color	in	the
pencil	self-portrait	with	crayons	or	makers.	For	added	fun,	try	oil	pastels.	Using	these	soft,	crayons-like	utencils	is	a	great	way	to	introduce	your	child	todifferent	artistic	tools.After	the	self-portrait	is	finished,	have	your	child	cut	the	drawing	into	pieces	that	form	geometric	shapes.	Make	sure	that	the	pieces	are	not	too	small.Have	your	child	rearrange
and	reassemble	the	cut-out	shapes	of	his	portrait.	Then,	have	himglue	them	down	on	a	blank	sheet	of	construction	paper.	He	should	rearrange	them	in	a	way	that	makes	a	completely	new	abstract	portrait.	Let	his	imagination	run	wild!	There	are	no	limits	to	the	ways	in	which	he	styles	his	composition.Enjoy	your	childs	abstract	cubist	collage!Try
extending	this	project	by	asking	your	child	to	create	several	self-portrait	collages.	Each	work	of	art	can	be	varied	by	altering	the	facial	gestures,	their	arrangement,	and	even	the	colors	used.	Ask	your	child	to	choose	colors	that	connect	with	the	emotion	in	the	drawing.	For	example,	a	sad	picture	may	be	blue	while	a	happy	portrait	could	be	bright
yellow.	Which	resource	categories	are	you	most	excited	about?	Check	out	all	the	categories	on	your	education.com	tour	here.Persistent	representation	of	language"Write"	redirects	here.	For	other	uses,	see	Write	(disambiguation).The	Rosetta	Stone	(196BC)	bears	writing	in	three	different	scripts.	Hieroglyphs	(top)	and	Demotic	(middle)	record	the
same	text	in	the	Egyptian	language,	while	an	equivalent	passage	in	Greek	uses	the	Greek	alphabet	(bottom).	These	correspondences	were	key	to	the	decipherment	of	Egyptian	hieroglyphs	in	the	early	19th	century.Writing	is	the	act	of	creating	a	persistent	representation	of	language.	A	writing	system	includes	a	particular	set	of	symbols	called	a	script,
as	well	as	the	rules	by	which	they	encode	a	particular	spoken	language.	Every	written	language	arises	from	a	corresponding	spoken	language;	while	the	use	of	language	is	universal	across	human	societies,	most	spoken	languages	are	not	written.[1]Writing	is	a	cognitive	and	social	activity	involving	neuropsychological	and	physical	processes.	The
outcome	of	this	activity,	also	called	writing	(or	a	text)	is	a	series	of	physically	inscribed,	mechanically	transferred,	or	digitally	represented	symbols.	Reading	is	the	corresponding	process	of	interpreting	a	written	text,	with	the	interpreter	referred	to	as	a	reader.[2]In	general,	writing	systems	do	not	constitute	languages	in	and	of	themselves,	but	rather
a	means	of	encoding	language	such	that	it	can	be	read	by	others	across	time	and	space.[3][4]	While	not	all	languages	use	a	writing	system,	those	that	do	can	complement	and	extend	the	capacities	of	spoken	language	by	creating	durable	forms	of	language	that	can	be	transmitted	across	space	(e.g.	written	correspondence)	and	stored	over	time	(e.g.
libraries).[5]	Writing	can	also	impact	what	knowledge	people	acquire,	since	it	allows	humans	to	externalize	their	thinking	in	forms	that	are	easier	to	reflect	on,	elaborate	on,	reconsider,	and	revise.[6][7][8]Any	instance	of	writing	involves	a	complex	interaction	among	available	tools,	intentions,	cultural	customs,	cognitive	routines,	genres,	tacit	and
explicit	knowledge,	and	the	constraints	and	limitations	of	the	systems	used.[9]	Writing	implements	used	to	make	physical	inscriptions	include	fingers,	styluses,	ink	brushes,	pencils,	pens,	and	many	styles	of	lithography;	writing	surfaces	on	which	inscriptions	may	be	made	include	stone	tablets,	clay	tablets,	bamboo	slips,	papyrus,	wax	tablets,	vellum,
parchment,	paper,	copperplate,	and	slate.[10]The	typewriter,	as	well	as	the	digital	word	processor,	allow	individual	writers	to	produce	visually	consistent	text	mechanically	via	a	keyboard.[11]Advancements	in	natural	language	processing	and	natural	language	generation	have	resulted	in	software	capable	of	producing	certain	forms	of	formulaic
writing	(e.g.	weather	forecasts	and	sports	reporting)	without	the	direct	involvement	of	humans[12]	after	initial	configuration	or,	more	commonly,	to	be	used	to	support	writing	processes	such	as	generating	initial	drafts,	producing	feedback	with	the	help	of	a	rubric,	copy-editing,	and	helping	translation.[13]Bronze	tympanum	featuring	the
personification	of	Writing	Thomas	Jefferson	Building,	Washington,	D.C.Historically,	writing	emerged	to	address	the	needs	of	societies	growing	in	economic	and	social	complexity.	Once	developed,	potential	applications	included	tracking	produce	and	other	wealth,	recording	history,	maintaining	culture,	codifying	knowledge	through	curricula	as	well	as
lists	of	texts	deemed	to	contain	foundational	knowledge	(e.g.	The	Canon	of	Medicine)	or	artistic	value	(e.g.	the	literary	canon).	Aids	to	administration	included	legal	codes,	census	records,	contracts,	deeds	of	ownership,	taxation,	trade	agreements,	and	treaties.	As	Charles	Bazerman	explains,	the	"marking	of	signs	on	stones,	clay,	paper,	and	now	digital
memorieseach	more	portable	and	rapidly	traveling	than	the	previousprovided	means	for	increasingly	coordinated	and	extended	action	as	well	as	memory	across	larger	groups	of	people	over	time	and	space."[14]	Further	innovations	included	more	uniform,	predictable,	and	widely	dispersed	legal	systems,	the	distribution	of	accessible	versions	of	sacred
texts,	and	furthering	practices	of	scientific	inquiry	and	knowledge	management,	all	of	which	were	largely	reliant	on	portable	and	easily	reproducible	forms	of	inscribed	language.	The	history	of	writing	is	co-extensive	with	uses	of	writing	and	the	elaboration	of	activity	systems	that	give	rise	to	and	circulate	writing.[15]Individual	motivations	for	writing
include	the	ability	to	operate	beyond	the	limitations	of	one's	own	memory[16]	(e.g.	to-do	lists,	recipes,	reminders,	logbooks,	maps,	directions	for	complicated	tasks	or	rituals),	dissemination	of	ideas	and	coordination	(e.g.	essays,	monographs,	broadsides,	plans,	petitions,	manifestos),	creativity	and	storytelling,	maintaining	kinship	and	other	social
networks,[17]	business	correspondence	regarding	goods	and	services,	and	life	writing	(e.g.	a	diary	or	journal).[18]The	global	spread	of	digital	communication	systems	such	as	email	and	social	media	has	made	writing	an	increasingly	important	feature	of	daily	life,	where	these	systems	mix	with	older	technologies	like	paper,	pencils,	whiteboards,
printers,	and	copiers.[19]	Substantial	amounts	of	everyday	writing	characterize	most	workplaces	in	developed	countries.[20]	In	many	occupations	(e.g.	law,	accounting,	software	design,	human	resources),	written	documentation	is	not	only	the	main	deliverable	but	also	the	mode	of	work	itself.[21]	Even	in	occupations	not	typically	associated	with
writing,	routine	records	management	has	most	employees	writing	at	least	some	of	the	time.[22]Some	professions	are	typically	associated	with	writing,	such	as	literary	authors,	journalists,	and	technical	writers,	but	writing	is	pervasive	in	most	modern	forms	of	work,	civic	participation,	household	management,	and	leisure	activities.[23]See	also:
Professional	writing	and	Professional	communicationWriting	permeates	everyday	commerce.	For	example,	in	the	course	of	an	afternoon,	a	wholesaler	might	receive	a	written	inquiry	about	the	availability	of	a	product	line,	then	communicate	with	suppliers	and	fabricators	through	work	orders	and	purchase	agreements,	correspond	via	email	to	affirm
shipping	availability	with	a	drayage	company,	write	an	invoice,	and	request	proof	of	receipt	in	the	form	of	a	written	signature.	At	a	much	larger	scale,	modern	systems	of	finances,	banking,	and	business	rest	on	many	forms	of	written	documents	including	written	regulations,	policies,	and	procedures;	the	creation	of	reports	and	other	monitoring
documents	to	make,	evaluate,	and	provide	accountability	for	decisions	and	operations;	the	creation	and	maintenance	of	records;	internal	written	communications	within	departments	to	coordinate	work;	written	communications	that	comprise	work	products	presented	to	other	departments	and	to	clients;	and	external	communications	to	clients	and	the
public.[24][pageneeded][25][pageneeded]	Business	and	financial	organizations	also	rely	on	many	written	legal	documents,	such	as	contracts,	reports	to	government	agencies,	tax	records,	and	accounting	reports.[26]	Financial	institutions	and	markets	that	hold,	transmit,	trade,	insure,	or	regulate	holdings	for	clients	or	other	institutions	are	particularly
dependent	on	written	records	(though	now	often	in	digital	form)	to	maintain	the	integrity	of	their	roles.[27][pageneeded]Many	modern	systems	of	government	are	organized	and	sanctified	through	written	constitutions	at	the	national	and	sometimes	state	or	other	organizational	levels.	Written	rules	and	procedures	typically	guide	the	operations	of	the
various	branches,	departments,	and	other	bodies	of	government,	which	regularly	produce	reports	and	other	documents	as	work	products	and	to	account	for	their	actions.	In	addition	to	legislatures	that	draft	and	pass	laws,	these	laws	are	administered	by	an	executive	branch,	which	can	present	further	written	regulations	specifying	the	laws	and	how
they	are	carried	out.[28][pageneeded]	Governments	at	different	levels	also	typically	maintain	written	records	on	citizens	concerning	identities,	life	events	such	as	births,	deaths,	marriages,	and	divorces,	the	granting	of	licenses	for	controlled	activities,	criminal	charges,	traffic	offences,	and	other	penalties	small	and	large,	and	tax	liability	and
payments.[citation	needed]Research	undertaken	in	academic	disciplines	is	typically	published	as	articles	in	journals	or	within	book-length	monographs.	Arguments,	experiments,	observational	data,	and	other	evidence	collated	in	the	course	of	research	is	represented	in	writing,	and	serves	as	the	basis	for	later	work.	Data	collection	and	drafting	of
manuscripts	may	be	supported	by	grants,	which	usually	require	proposals	establishing	the	value	of	such	work	and	the	need	for	funding.[29]	The	data	and	procedures	are	also	typically	collected	in	lab	notebooks	or	other	preliminary	files.[30][pageneeded]	Preprints	of	potential	publications	may	also	be	presented	at	academic	or	disciplinary	conferences
or	on	publicly	accessible	web	servers	to	gain	peer	feedback	and	build	interest	in	the	work.	Prior	to	official	publication,	these	documents	are	typically	read	and	evaluated	by	peer	review	from	appropriate	experts,	who	determine	whether	the	work	is	of	sufficient	value	and	quality	to	be	published.[31]Publication	does	not	establish	the	claims	or	findings	of
work	as	being	authoritatively	true,	only	that	they	are	worth	the	attention	of	other	specialists.	As	the	work	appears	in	review	articles,	handbooks,	textbooks,	or	other	aggregations,	and	others	cite	it	in	the	advancement	of	their	own	research,	does	it	become	codified	as	contingently	reliable	knowledge.[32]News	and	news	reporting	are	central	to	citizen
engagement	and	knowledge	of	many	spheres	of	activity	people	may	be	interested	in	about	the	state	of	their	community,	including	the	actions	and	integrity	of	their	governments	and	government	officials,	economic	trends,	natural	disasters	and	responses	to	them,	international	geopolitical	events,	including	conflicts,	but	also	sports,	entertainment,
books,	and	other	leisure	activities.	While	news	and	newspapers	have	grown	rapidly	from	the	eighteenth	to	the	twentieth	centuries,	the	changing	economics	and	ability	to	produce	and	distribute	news	have	brought	about	radical	and	rapid	challenges	to	journalism	and	the	consequent	organization	of	citizen	knowledge	and	engagement.[33][34]
[pageneeded]	These	changes	have	also	created	challenges	for	journalism	ethics	that	have	been	developed	over	the	past	century.[35]Formal	educationis	the	social	context	most	strongly	associated	with	the	learning	of	writing,	and	students	may	carry	these	particular	associations	long	after	leaving	school.[36]	Alongside	the	writing	that	students	read	(in
the	forms	of	textbooks,	assigned	books,	and	other	instructional	materials	as	well	as	self-selected	books)	students	do	much	writing	within	schools	at	all	levels,	on	subject	exams,	in	essays,	in	taking	notes,	in	doing	homework,	and	in	formative	and	summative	assessments.	Some	of	this	is	explicitly	directed	toward	the	learning	of	writing,	but	much	is
focused	more	on	subject	learning.[37][38]Writing	systems	may	be	broadly	classified	according	to	what	units	of	language	are	generally	represented	by	its	symbols:[39][40]Phonographies	represent	sounds	of	speech	with	alphabets	and	syllabaries	using	symbols	for	phonemes	and	syllables	respectively.Logographies	represent	a	language's	units	of
meaning	(words	or	morphemes),	though	still	associated	by	readers	with	their	given	pronunciations	in	the	corresponding	spoken	language.Comparative	evolution	from	pictograms	to	abstract	character	shapes,	in	Mesopotamian	cuneiforms,	Egyptian	hieroglyphs	and	Chinese	charactersA	logography	is	written	using	logograms	written	characters	which
represent	individual	words	or	morphemes.[39]	Many	logograms	have	internal	structures,	with	components	potentially	representing	both	phonographic	and	ideographic	(e.g.	Chinese	character	radicals,	hieroglyphic	determinatives)	aspects	of	the	morpheme.[41]The	main	logographic	system	in	use	is	Chinese	characters,	used	primarily	to	write	the
Chinese	languages	and	Japanese,	and	historically	others	from	regions	influenced	by	Chinese	culture,	such	as	Korean	and	Vietnamese.	Other	logographic	systems	include	cuneiform	and	Maya	script.[42]A	syllabary	is	a	set	of	written	symbols	that	represent	syllables,[39]	typically	a	consonant	followed	by	a	vowel,	or	just	a	vowel	alone.	In	some	scripts
more	complex	syllables	(e.g.	consonantvowelconsonant	or	consonantconsonantvowel)	may	have	dedicated	glyphs.	Phonetically	similar	syllables	are	not	written	similarly.[39]Syllabaries	are	best	suited	to	languages	with	a	relatively	simple	syllable	structure,	such	as	Japanese.	Other	syllabic	scripts	include	Linear	B	and	the	Cherokee	syllabary.[43]See
also:	History	of	the	alphabetAn	alphabet	is	a	set	of	written	symbols	that	represent	consonants	and	vowels.[39]	In	a	perfectly	phonological	alphabet,	letters	would	correspond	one-to-one	with	the	language's	phonemes.	Thus,	a	writer	could	predict	the	spelling	of	a	word	given	its	pronunciation,	and	a	speaker	could	predict	the	pronunciation	of	a	word
given	its	spelling.	In	practice,	the	degree	to	which	letters	correspond	with	phonemes	varies	greatly	between	languages	and	the	orthographies	used	when	writing	them.[citation	needed]Alphabets	that	generally	only	have	letters	for	consonants	are	called	abjads	or	consonantaries;	though	optional,	abjads	may	also	use	diacritical	marks	to	specify	which
vowels	follow	each	consonant.	The	earliest	alphabets	were	abjads,	influenced	by	symbols	representing	specific	consonants	that	originated	in	Egyptian	hieroglyphs.	Most	abjads	are	likewise	native	to	the	Middle	East,	reflecting	the	relatively	limited	variation	of	vowels	in	the	morphology	of	the	Semitic	languages	spoken	in	the	region.[39]In	most	of	the
alphabets	of	India	and	Southeast	Asia,	vowels	are	indicated	through	diacritics	or	modification	of	the	shape	of	the	consonant.	These	are	called	abugidas.[39]	Some	abugidas,	such	as	Geez	and	the	Canadian	Aboriginal	syllabics,	are	learned	by	children	as	syllabaries,	and	so	are	often	called	"syllabics".	However,	unlike	true	syllabaries,	there	is	not	an
independent	glyph	for	each	syllable.[citation	needed]Main	article:	History	of	writing"Writings"	redirects	here.	For	the	section	of	the	Hebrew	Bible,	see	Ketuvim.Writing	first	emerged	in	the	Early	Bronze	Age	to	meet	the	growing	economic	needs	of	the	city-states	of	Sumeria,	located	in	southern	Mesopotamia.	During	this	time,	the	complexity	of	trade
and	administration	outgrew	the	power	of	memory,	with	Sumerian	cuneiform	serving	as	a	reliable	means	for	recording	transactions,	maintaining	financial	accounts,	and	keeping	historical	records,	among	similar	activities.[44]Cuneiform,	used	to	write	the	Sumerian	language,	was	followed	relatively	quickly	by	Egyptian	hieroglyphs,	with	both	emerging
from	proto-writing	systems	between	3500	and	2900BC,[45]	and	the	earliest	coherent	texts	attested	c.2600BC.	While	hieroglyphs	lack	any	sign	of	being	directly	influenced	by	cuneiform	in	either	form	or	function,	the	degree	to	which	cultural	diffusion	from	Mesopotamia,	if	any,	played	a	part	in	the	development	of	Egyptian	writing	is	not	universally
agreed	upon.Globular	envelope	with	a	cluster	of	accountancy	tokens,	Uruk	period,	from	Susa	Louvre	MuseumArchaeologist	Denise	Schmandt-Besserat	presented	a	theory	establishing	a	link	between	cuneiform	and	previously	uncategorized	clay	"tokens",	the	oldest	of	which	have	been	found	in	the	Zagros	region	of	Iran.	Around	8000BC,
Mesopotamians	began	using	clay	tokens	to	count	their	agricultural	and	manufactured	goods.	Later	they	began	placing	these	tokens	inside	large,	hollow	clay	containers	(bulla,	or	globular	envelopes)	which	were	then	sealed.	The	quantity	of	tokens	in	each	container	came	to	be	expressed	by	impressing,	on	the	container's	surface,	one	picture	for	each
instance	of	the	token	inside.	They	next	dispensed	with	the	tokens,	relying	solely	on	symbols	for	the	tokens,	drawn	on	clay	surfaces.	To	avoid	making	a	picture	for	each	instance	of	the	same	object	(for	example:	100	pictures	of	a	hat	to	represent	100	hats),	they	counted	the	objects	by	using	various	small	marks.[46]Cuneiform	emerged	c.3200BC	in	the
context	of	this	technology	for	keeping	accounts.	By	the	end	of	the	4th	millenniumBC,[47]	the	Mesopotamians	were	using	a	triangular-shaped	stylus	pressed	into	soft	clay	to	record	numbers.	This	system	was	gradually	augmented	with	using	a	sharp	stylus	to	indicate	what	was	being	counted	by	means	of	pictographs.	Round	and	sharp	styluses	were
gradually	replaced	for	writing	by	wedge-shaped	styluses	(hence	the	term	cuneiform,	from	Latin	cunius	'wedge')	at	first	only	for	logograms,	with	phonetic	elements	introduced	by	the	29th	centuryBC.	Around	2700BC,	cuneiform	began	to	represent	syllables	of	spoken	Sumerian.	About	that	time,	Mesopotamian	cuneiform	became	a	general	purpose
writing	system	for	logograms,	syllables,	and	numbers.	This	script	was	adapted	to	another	Mesopotamian	language,	the	East	Semitic	Akkadian	(Assyrian	and	Babylonian)	c.2600BC,	and	then	to	others	such	as	Elamite,	Hattian,	Hurrian	and	Hittite.	Scripts	similar	in	appearance	to	this	writing	system	include	those	for	Ugaritic	and	Old	Persian.	With	the
adoption	of	Aramaic	as	the	lingua	franca	of	the	Neo-Assyrian	Empire	(911609BC),	Old	Aramaic	was	also	adapted	to	Mesopotamian	cuneiform.	The	latest	cuneiform	texts	in	Akkadian	discovered	thus	far	date	from	the	1st	centuryAD.[48]The	Narmer	Palette,	with	the	two	Serpopards	representing	unification	of	Upper	and	Lower	Egypt,	c.3100	BCThe
earliest	known	hieroglyphs	are	clay	labels	for	the	Predynastic	ruler	"Scorpion	I",	dated	c.the	33nd	century	BC	and	recovered	at	Abydos	(modern	Umm	el-Qa'ab),	or	otherwise	the	Narmer	Palette	dated	c.3100	BC.[49]	The	hieroglyphic	script	was	logographic,	with	phonetic	adjuncts	that	included	an	effective	alphabet.	The	oldest	deciphered	sentence	is
attested	on	a	seal	impression	from	the	tomb	of	Seth-Peribsen	at	Abydos,	dating	to	the	Second	Dynasty	(28th	or	27th	centuryBC).	Around	800	hieroglyphs	were	used	during	the	Old,	Middle,	and	New	Kingdom	periods	(26861077BC);	by	the	Greco-Roman	period	(30BC	642AD),	more	than	5,000	distinct	glyphs	are	attested.[50]Writing	was	very	important
in	maintaining	the	Egyptian	empire,	and	literacy	was	concentrated	among	an	educated	elite	of	scribes.[51]	Only	people	from	certain	backgrounds	were	allowed	to	train	to	become	scribes,	in	the	service	of	temple,	pharaonic,	and	military	authorities.	The	hieroglyph	system	was	complex	and	difficult	to	master.Alphabetic	writing	is	only	known	to	have
been	invented	once	in	human	history.	Around	the	mid-19th	centuryBC,	the	Proto-Sinaitic	script	emerged	among	a	community	of	Canaanite	turquoise	miners	in	the	Sinai	Peninsula.[52]	Around	30	crude	inscriptions	have	been	found	at	a	mountainous	Egyptian	mining	site	known	as	Serabit	el-Khadem,	with	symbols	that	stood	for	single	consonant	sounds
rather	than	whole	words	or	concepts	the	basis	of	an	alphabetic	system.	It	was	not	until	between	the	12th	and	9th	centuriesBC	that	use	of	the	alphabet	became	widespread.[52]Of	several	pre-Columbian	scripts	in	Mesoamerica,	the	one	that	appears	to	have	been	best	developed,	and	the	only	one	to	be	deciphered,	is	the	Maya	script.	The	earliest
inscription	identified	as	Maya	dates	to	the	3rd	centuryBC.[53]	Maya	writing	used	logograms	complemented	by	a	set	of	syllabic	glyphs,	somewhat	similar	in	function	to	modern	Japanese	writing.Further	information:	Oracle	bone	script	and	Chinese	bronze	inscriptionsThe	earliest	surviving	examples	of	writing	in	China	inscriptions	on	oracle	bones,
usually	tortoise	plastrons	and	ox	scapulae	which	were	used	for	divination	date	from	c.1200	BC,	during	the	Late	Shang	period.	A	small	number	of	bronze	inscriptions	from	the	same	period	have	also	survived.[54]Over	the	centuries,	three	distinct	Elamite	scripts	developed.	Proto-Elamite	is	the	oldest	known	writing	system	from	Iran.	In	use	c.3200
c.2900BC,	clay	tablets	with	Proto-Elamite	writing	have	been	found	at	different	sites	across	Iran,	with	the	majority	having	been	excavated	at	Susa,	an	ancient	city	located	east	of	the	Tigris	and	between	the	Karkheh	and	Dez	rivers.[55]	The	Proto-Elamite	script	is	thought	to	have	developed	from	early	cuneiform	(proto-cuneiform).	The	Proto-Elamite
script	consists	of	more	than	1,000	signs	and	is	thought	to	be	partly	logographic.	The	Elamite	cuneiform	script	was	used	from	c.2500	to	331BC,	and	was	adapted	from	the	Akkadian	cuneiform.	At	any	given	point	within	this	period,	the	Elamite	cuneiform	script	consisted	of	about	130	symbols,	and	over	this	entire	period	only	206	total	signs	were	used.
This	is	far	fewer	than	most	other	cuneiform	scripts.[39]Cretan	hieroglyphs	are	attested	on	artefacts	from	Crete	during	the	early-to-mid	2nd	millenniumBC	(MM	IIII,	overlapping	with	Linear	A	from	MM	IIA	at	the	earliest).	Linear	B,	the	writing	system	of	the	Mycenaean	Greeks,[56]	has	been	deciphered	while	Linear	A	has	yet	to	be	deciphered.	The
sequence	and	the	geographical	spread	of	the	three	overlapping,	but	distinct	writing	systems	can	be	summarized	as	follows	(beginning	date	refers	to	first	attestations,	the	assumed	origins	of	all	scripts	lie	further	back	in	the	past):	Cretan	hieroglyphs	were	used	in	Crete	c.16251500	BC;	Linear	A	was	used	in	the	Aegean	Islands,	and	the	Greek	mainland
c.17001450	BC;	Linear	B	was	used	in	Crete	(Knossos),	and	the	mainland	c.13751200BC.[citation	needed]Main	article:	History	of	the	alphabetThe	first	alphabetic	writing	was	developed	by	workers	in	the	Sinai	Peninsula	to	write	West	Semitic	languages	c.1800BC,	"in	the	context	of	cultural	exchanges	between	Semitic-speaking	people	from	the	Levant
and	communities	in	Egypt".[57]	This	earliest	attested	form	is	known	as	the	Proto-Sinaitic	script,	and	it	adapted	concepts	and	at	least	some	of	its	written	letterforms	from	Egyptian	hieroglyphic	writing;	it	adopted	wholly	West	Semitic	sound	values	for	its	letters,	as	opposed	to	adapting	existing	Egyptian	ones.[58]	Precise	dating	of	its	origin,	as	well	as
the	graphical	origins	of	many	letterforms	(if	any)	remain	unclear,	and	the	script	remains	undeciphered.[59]The	Phoenician	alphabet	(c.1050BC)	is	a	direct	descendant	of	Proto-Sinaitic.	Proto-Sinaitic	and	Phoenician	were	abjads	which	only	had	letters	representing	consonantal	sounds;	Phoenician	was	ultimately	adapted	into	the	Greek	alphabet
(c.800BC),	the	first	to	represent	vowel	sounds,	which	it	did	by	re-purposing	unused	Phoenician	consonantal	signs.[60]	The	Cumae	alphabet,	a	variant	of	the	early	Greek	alphabet,	gave	rise	to	the	Etruscan	alphabet	and	its	own	descendants,	such	as	the	Latin	alphabet.	Other	descendants	from	the	Greek	alphabet	include	Cyrillic,	used	to	write	Bulgarian
and	Russian,	among	other	languages.	The	Phoenician	alphabet	was	also	adapted	into	the	Aramaic	script,	from	which	the	Hebrew	and	the	Arabic	scripts	are	descended.[citation	needed]See	also:	MythIn	the	history	of	writing,	religious	texts	or	writing	have	played	a	special	role.	For	example,	some	religious	text	compilations	have	been	some	of	the
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writing	is	often	a	day-to-day	task	in	many	professions.	Writing	skills	go	beyond	grammar	and	spelling.	Accuracy,	clarity,	persuasiveness,	and	several	other	elements	play	a	part	in	ensuring	your	writing	conveys	the	right	message.	In	this	article,	we'll	explore	various	aspects	of	writing	skills	and	offer	tips	for	improving	yours.Afterward,	if	you'd	like	to
start	enhancing	your	writing	skills,	consider	the	University	of	Michigan's	Good	with	Words:	Writing	and	Editing	Specialization,	where	you'll	learn	the	mechanics	and	strategy	of	effective	communicationWhat	are	writing	skills?Writing	is	a	technical	skill	that	you	use	to	communicate	effectively	through	the	written	word.	Though	these	may	vary
depending	on	what	youre	writing,	there	are	several	that	transcend	categories.	Writing	skills	can	more	specifically	include:GrammarVocabularySpellingSentence	constructionStructureResearch	and	accuracyClarityPersuasivenessEach	of	these	components	can	influence	the	quality	of	writing.Why	are	writing	skills	important?Writing	well	is	a	form	of
effective	communication,	which	many	employers	see	as	a	crucial	job	skill.	In	fact,	strong	communicationspanning	written,	verbal,	nonverbal,	and	visualis	among	the	nine	common	employability	skills	that	employers	seek	in	job	candidates.Regardless	of	your	role,	with	good	writing	skills,	you	can	clearly	transcribe	your	thoughts	into	meaningful
messages,	enabling	you	to	share	your	ideas,	build	relationships,	and	strengthen	your	professional	image.How	to	improve	writing	skillsWriting,	like	any	other	skill,	is	something	we	can	get	better	at	with	time	and	practice.	Here	are	some	strategies	for	developing	your	own	written	communication:1.	Review	grammar	and	spelling	basics.Grammar	and
spelling	form	the	foundation	of	good	writing.	Writing	with	proper	grammar	and	spelling	communicates	your	professionalism	and	attention	to	detail	to	your	reader.	It	also	makes	your	writing	easier	to	understand.Plus,	knowing	when	and	how	to	use	less	common	punctuation,	like	colons,	semicolons,	and	em-dashes,	can	unlock	new	ways	to	structure
sentences	and	elevate	your	writing.If	youre	looking	to	strengthen	your	grammar	and	spelling,	start	by	consulting	a	writing	manual.	The	Elements	of	Style	by	William	Stunk	and	E.B.	White	has	long	been	considered	a	staple	for	writers.	You	can	find	similar	resources	at	your	local	library,	bookstore,	or	online.2.	Read	what	you	want	to	write.Knowing	what
a	finished	piece	of	writing	can	look	like	can	guide	your	own.	If	youre	trying	to	write	a	humorous	short	story,	read	humorous	short	stories.	Writing	a	book	review?	Find	a	few	and	take	note	of	how	theyre	structured.	Pay	attention	to	what	makes	them	good	and	what	you	want	to	emulate	(without	plagiarizing,	of	course).	If	youre	working	on	a	school
assignment,	you	can	ask	your	instructor	for	examples	of	successful	pieces	from	past	students.Make	reading	a	part	of	your	everyday	life	to	improve	your	writing.	Try	reading	the	news	in	the	morning	or	picking	up	a	book	before	you	head	to	bed.	If	you	havent	been	a	big	reader	in	the	past,	start	with	topics	youre	interested	in	or	ask	friends	and	family	for
recommendations.	Youll	gradually	begin	to	understand	what	subjects,	genres,	and	authors	you	enjoy.3.	Proofread.While	its	tempting	to	submit	work	as	soon	as	youre	done	with	it,	build	in	some	time	to	revisit	what	youve	written	to	catch	errors	big	and	small.	Here	are	a	few	proofreading	tips	to	keep	in	mind:Set	your	work	aside	before	you	edit:	Try	to
step	away	from	your	writing	for	a	day	or	more	so	you	can	come	back	to	it	with	fresh,	more	objective	eyes.	Crunched	for	time?	Even	allotting	20	minutes	between	writing	and	proofreading	can	allow	you	to	approach	your	work	with	renewed	energy.Start	with	easy	fixes,	then	progress	to	bigger	changes:	Starting	with	easier	changes	can	get	you	in	the
rhythm	of	proofreading,	allow	you	to	read	through	your	work	once	more,	and	clear	distractions	so	you	can	focus	on	bigger	edits.	Read	through	your	work	to	catch	misspellings,	inconsistencies,	and	grammar	errors.	Then,	address	the	larger	problems	with	structure	or	awkward	transitions.If	you	could	say	something	in	fewer	words,	do	so:	Being



unnecessarily	wordy	can	cloud	your	message	and	confuse	the	reader.	Pare	down	phrases	that	are	redundant,	repetitive,	or	obvious.Read	out	loud:	Reading	out	loud	can	help	you	find	awkward	phrases	and	areas	where	your	writing	doesnt	flow	well.Many	computer-based	toolslike	spell	check	on	your	word	processor	or	Grammarly	can	help	you	find	and
fix	simple	spelling	and	grammar	errors.	These	tools	are	not	perfect	but	can	help	even	the	most	seasoned	of	writers	avoid	mistakes.	Take	note	of	any	frequently	highlighted	words	or	phrases	so	that	you	can	avoid	the	same	mistakes	in	the	future.4.	Get	feedback.Whether	youre	writing	emails	or	essays,	asking	for	feedback	is	a	great	way	to	see	how
somebody	besides	yourself	will	interpret	your	text.	Have	an	idea	of	what	youd	like	your	proofreader	to	focus	onthe	structure,	conclusion,	the	persuasiveness	of	an	argument,	or	otherwise.Approach	a	trusted	friend,	family	member,	coworker,	or	instructor.	If	youre	a	student,	your	school	might	also	have	a	writing	resource	center	you	can	reach	out
to.You	might	also	consider	forming	a	writing	group	or	joining	a	writing	class.	Find	writing	courses	online,	at	your	local	community	college,	or	at	independent	writing	workshops	in	your	city.5.	Think	about	structure.Grammar	and	spelling	keep	your	writing	consistent	and	legible,	but	structure	ensures	the	big	ideas	get	across	to	the	reader.In	many
cases,	forming	an	outline	will	help	solidify	structure.	An	outline	can	clarify	what	youre	hoping	to	convey	in	each	section,	enable	you	to	visualize	the	flow	of	your	piece,	and	surface	parts	that	require	more	research	or	thought.Structure	might	look	different	depending	on	what	youre	writing.	An	essay	typically	has	an	introduction,	body	paragraphs,	and	a
conclusion.	A	fiction	piece	might	follow	the	six-stage	plot	structure:	exposition,	rising	action,	climax,	falling	action,	resolution,	and	denouement.	Choose	whats	best	for	your	purposes.6.	Write.Like	many	skills,	one	of	the	best	ways	to	improve	your	writing	is	to	practice.	Here	are	a	few	ways	you	can	get	started:Start	a	journal	or	a	blog.Join	a	class	or
writing	workshop.Practice	free	writing.Write	letters	to	friends	or	family.Put	together	an	opinion	piece	for	your	local	newspaper	or	publication	you	like.7.	Know	some	common	fixes.Even	if	a	text	is	grammatically	correct,	you	may	be	able	to	make	it	more	dynamic	and	interesting	with	some	polish.	Here	are	some	common	ways	you	can	sharpen	your
writing:Choose	strong	verbs	(for	example,	sprinted,	dashed,	or	bolted	instead	of	ran).Avoid	passive	voice.Vary	sentence	length.Cut	unnecessary	words.Replace	cliches	with	original	phrasing.How	to	show	your	writing	skills	in	a	job	searchYour	writing	skills	will	shine	throughout	the	job	search	process,	whether	or	not	you	intend	to	show	them	off.	This	is
because	job	applications	are	largely	written	materials,	including	your	cover	letter,	resume,	and	email	communications.	Use	these	opportunities	to	demonstrate	your	writing	skills	to	prospective	employers	by	submitting	clear,	accurate,	and	engaging	materials.Additionally,	if	you	have	specialized	expertise,	such	as	experience	with	legal	writing,	medical
writing,	technical	writing,	or	scientific	writing,	you	can	note	that	in	a	resume	skills	section	and	further	detail	that	experience	within	your	cover	letter	or	during	your	interviews.Learn	how	to	increase	your	writing	skills	on	CourseraNo	matter	your	profession,	writing	effectively	will	enable	you	to	communicate	your	ideas	to	the	world.	Through	practice,
exposure,	and	familiarizing	yourself	with	basic	rules,	youll	be	able	to	use	your	writing	to	say	exactly	what	you	want	to	say.If	youre	looking	for	a	structured	way	to	expand	your	writing	skill	set,	explore	writing	courses	on	Courserathe	first	week	is	free.Give	your	team	access	to	a	catalog	of	10,000+	engaging	courses	and	hands-on	Guided	Projects	to	help
them	develop	impactful	skills.	Learn	more	about	Coursera	for	Business.
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